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Bachelor of Commerce (Hons.)

Programme Code: MBC 201401

REGULATIONS
(w.e.f. 2019-20 admitted batch)

1.0 ADMISSION

Admission into B.Com (Hons.) program of GITAM (Deemed to be University) is governed by GITAM
(Deemed to be University) admission regulations

2.0 ELIGIBILITY CRITERIA

2.1 Minimum of 50% marks in Pre-University / Higher Secondary / 10+2 / Intermediate
Examination in any discipline or equivalent from any recognized board or council

2.2 Qualified in UGAT or GAT or qualified in GITAM INSTITUTE OF MANAGEMENT
(GIM) Online Test (GOT) conducted by GITAM Institute of Management, GITAM (Deemed
to be University).

3.0CHOICE BASED CREDIT SYSTEM

Choice Based Credit System (CBCS) is introduced with effect from the admitted Batch of 2015-16
based on UGC guidelines in order to promote:

* Student centered learning

* Cafeteria Approach

* Students to learn courses of their choice
* Learn at their own pace

* Inter-disciplinary learning

sT
Learning goals/ objectives and outcomes are specified leading to what a student should be able to do at
the end of the programme.

4.0 STRUCTURE OF THE PROGRAMME:

4.1 The Programme Consists of

1) Foundation Courses (compulsory) which give general exposure to a Student
in communication and subject related area.

i) Core Courses (compulsory).

i) Discipline centric electives which

a) Are supportive to the discipline } Intra Departmental
b)Give expanded scope of the subject Electives



c)Give inter disciplinary exposure } Inter Departmental
d)Nurture the student skills Electives

iv) Open electives - which are of general nature and unrelated to the discipline to expose the
student in areas such as general knowledge, personality development, economy, civil
society, governance etc.

4.2 Each course is assigned a certain number of credits depending upon the number of contact
hours (lectures and tutorials) per week.

4.3 In general, credits are assigned to the courses based on the following contact hours per week
per semester.

o One credit for each Lecture / Tutorial hour per week.
o One credit for two hours of Practicals per week.
o Two credits for three (or more) hours of Practicals per week.

4.4 Range of credits:

Course Range of Credits
Theory 2106
Practical 20r3
Project Work 1to5
Professional Competency Development lor2
Viva Voce 1or2
Seminar lor 2

4.5 The curriculum of the six semester B.Com (Hons.) programme is designed to have a total of
148 credits out of which 131 minimum credits required for the award of B.Com (Hons.) degree as
shown in Table 1.

Table 1: Course Structure

Minimum Credits %
Course Level No. of Total required to be
Courses | Credits
earned

Foundation Compulsory 17 32 33

/General Courses

Core Courses including core skill 22 89 89 62%
Elective Discipline Centric 4 24 24 09%
Open Electives 2 6 3 02%
TOTAL 45 145 140 100%

4.6 Semester Wise Structure

SEMESTER - |



Course

Course

Name of the

Sessions

Marks

S.No. 2
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG101 | Foundation | English 3 - 3 40 | 60 | 100 3
Compulsory
2 MBG103 | Foundation | Business 3 - 3 40 | 60 100 3
Compulsory | Economics
3 MBC101 | Core Accountant 5 - 5 40 60 100 5
in business
4 | MBC103 | Core Management 6 - 6 40 | 60 | 100 6
Accounting
5 MBC105 | Core Financial 6 - 6 40 | 60 100 6
Accounting
6 MBC191 | Core Skill Semester - - - - 50 1
Based end viva-
voce
Total 23 - 23 [ 200 | 300 | 550 24
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of Sessions Marks 2
=
Code Level the Course Theory | Prac. | Total | CA | SEE | Total 8
1 |MBG342 Foundation | Out-Bound - - - 50 - 50 1
Elective Training
Skill Based | Programme
Total 50 50 1

Note: Professional Competency Development course credits will be added in the 6" Semester

Prac: Practicals, CA: Continuous Assessment,

SEE: semester End Examination




SEMESTER - Il

S.No.| Course Course Name of the Sessions Marks I
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG102/ | Foundation | Telugu/Sanskrit 3 - 3 40 | 60 | 100 3
MBG104/ | Elective Hindi/Special
MBG106/ English*
MBG108
2 MBG112 | Foundation | Business 3 - 3 40 | 60 100 3
Compulsory | Statistics
3 | MBC102 | Core Corporate and 5 - 5 40 | 60 100 5
Business laws
4 MBC104 | Core Performance 5 - 5 40 60 100 5
Management
5 MBC106 | Core Income Tax 5 - 5 40 | 60 100 4
Law and
Practice
6 MBC192 | Core Skill Semester end - - - - 50 50 1
Based viva-voce
Total 21 21 | 200 | 350 | 550 22
Note: * The Foreign students are offered special English course
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of Sessions Marks @
=
Code Level the Course Theory | Prac. | Total | CA | SEE | Total 8
1 MBG344 | Foundation | Book 2 - 2 50 - 50 1
Elective Review
Value Based
2 | MBG346 | Foundation | Introduction 2 - 2 50 - 50 1
Elective to Gandhian
Value Based | Thoughts
Total 4 4 100 100 2
Note: Professional Competency Development course credits will be added in the 6™ Semester
Prac: Practicals, CA: Continuous Assessment,  SEE: semester End Examination
SEMESTER-III
S.No.| Course Course Name of the Sessions Marks 5 =
Q




Code Level Course Theory | Prac. | Total | CA | SEE | Total
1 | MBG201 | Foundation | Indian Heritage 2 - 2 40 | 60 | 100 2
Compulsory | and Culture
2 MBG203 | Foundation | Business 2 - 2 40 | 60 100 2
Compulsory | Communication
3 MBC201 | Core Financial 6 - 6 40 | 60 100 6
Reporting
4 | MBC203 | Core Audit and 6 - 6 40 | 60 100 6
Assurance
5 MBC205 | Core Skill Advanced 2 3 5 100 - 100 5
Based Excel
6 MBC291 | Core Skill Semester end - - - - - 50 1
Based viva-voce
Total 18 3 21 | 260 | 240 | 550 22
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of the Sessions Marks "
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG348 | Foundation | BEC 2 - 2 50 - 50 1
Elective
Skill Based
2 | MBG350 | Foundation | Yoga and 2 - 2 50 - 50 1
Elective Meditation
Value
Based
Total 4 - 4 100 100 2

Note: Professional Competency Development course credits will be added in the 6" Semester

Prac: Practicals, CA: Continuous Assessment,

Yoga and Meditation

SEE: semester End Examination




SEMESTER - IV

S.No.| Course Course Name of the Sessions Marks I
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1. | MBG202 | Foundation | Environmental 3 - 3 40 60 | 100 3
Compulsory | Science
2 MBC202 | Foundation | Indian 3 - 3 40 | 60 100 3
Compulsory | Financial
System
3 MBC204 | Core Financial 6 - 6 40 60 | 100 6
Management
4 | MBC208 | Core Indirect 6 - 6 40 60 | 100 6
Taxation
(GST)
5 | MBC292 | Core Skill Semester-end - - - - - 50 1
Based viva-voce
Total 18 - 18 | 160 | 240 | 450 19
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of the Sessions Marks 2
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 MBG352 | Foundation Public - 2 2 50 - 50 1
Elective Speaking
Skill Based
2 MBG354 | Foundation Soft Skills 1 1 2 50 - 50 1
Elective
Skill Based
Total 1 3 4 100 100 2

Note: Professional Competency Development course credits will be added in the 61 Semester

Prac: Practicals, CA: Continuous Assessment,

SEE: semester End Examination




SEMESTER -V

S.No.| Course Course Name of the Sessions Marks I
Code Level Course Theory | Prac. | Total | CA | SEE | Total g
1. MBG341 | Elective Disaster 3 - 3 40 | 60 100 3
Management
2. MBG315 | Elective Retail Bank 3 - 3 40 | 60 100 3
Management
3. MBC305 | Elective Taxation 6 - 6 40 | 60 | 100 6
Discipline | (UK)
Centric
4. MBC307 | Elective Strategic 6 - 6 40 | 60 | 100 6
Discipline | Business
Centric Reporting
5. MBC 311 | Elective Strategic 5 - 5 40 | 60 | 100 5
Discipline | Business
Centric Leader-1
6. MBC 313 | Elective Strategic 5 - 5 40 | 60 | 100 5
Discipline | Business
Centric leader-2
7. MBC391 | Core Skill | Semester end - - - - - 50 1
Based viva-voce
Total 28 - 28 | 240 | 300 | 650 29




SEMESTER - VI

S.No.| Course Course Name of the Sessions Marks 2
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1. | MBG302 | Foundation | Entrepreneurship 3 - 3 40 | 60 | 100 3
Compulsory
2. MBC342 | Elective Advanced 6 - 6 40 | 60 100 6
Discipline | Financial
Centric Management
3. MBC344 | Elective Advanced 6 - 6 40 | 60 100 6
Discipline | Performance
Centric Management
4. MBC346 | Core Advanced 5 - 5 40 | 60 100 5
Taxation
5. MBC348 | Elective Advanced Audit 6 - 6 40 | 60 100 6
Discipline and Assurance
Centric
6. MBC392 | Core Skill Semester End - - - - - 50 1
Based Viva-Voce
Total 26 - 26 | 200 | 300 | 550 27

LIST OF FOUNDATION ELECTIVE (PROFESSIONAL COMPETENCY DEVELOPMENT)

COURSES
S.No. Course Code Courses Marks | Credits
(CA)
1. MBG342 Out-Bound Training Programme 50 1
2. MBG344 Book Review 50 1
3. MBG346 Introduction to Gandhian Thoughts 50 1
4. MBG348 Public Speaking 50 1
5. MBG350 Yoga and Mediation 50 1
6. MBG352 Business English Certificate (BEC) 50 1
7. MBG354 Soft Skills 50 1

Note: The student has to secure five credits out of total seven professional competency
development course (Foundation Elective) credits.

5.0MEDIUM OF INSTRUCTION
The medium of instruction (including examinations and project reports) shall be English.



6.0 REGISTRATION

Every student has to register himself/herself for each semester individually at the time specified
by the Institute / University.

7.0ATTENDANCE REQUIREMENTS

7.1 A student whose attendance is less than 75% in all the courses put together in any semester
will not be permitted to attend the end - semester examination and he/she will not be allowed
to register for subsequent semester of study. He/she has to repeat the semester along with his /
her juniors.

7.2However, the Vice Chancellor on the recommendation of the Principal / Director of the
University College / Institute may condone the shortage of attendance to the students whose
attendance is between 66% and 74% on genuine medical grounds and on payment of
prescribed fee.

8.0 EVALUATION

8.1 The assessment of the student’s performance in a Theory course shall be based on two components:
Continuous Evaluation (40 marks) and Semester-end examination (60 marks).

8.2 A student has to secure an aggregate of 40% in the course in the two components put together to be
declared to have passed the course, subject to the condition that the candidate must have secured a
minimum of 24 marks (i.e. 40%) in the theory component at the semester-end examination.

8.3 Practical/ Project Work/ Industrial Training/ Viva voce/ Seminar etc. course are completely assessed
under Continuous Evaluation for a maximum of 100 marks, and a student has to obtain a minimum of
40% to secure Pass Grade. Details of Assessment Procedure are furnished below in Table 2.

Table 2: Assessment Procedure

S. Component of Marks Type of .
No. Assessment Allotted Assessment Scheme of Evaluation

i) Fifteen (15) marks for mid Semester
examinations. One mid examination shall be
conducted forl5 marks after completion of 50%

1 Theory / Continuous of the syllabus.
. 40 )
practical Evaluation
ii)  Ten (10) marks for One Quizze,
iii) Fifteen (15) marks for Presentations or




Assignments/ Class room Seminars/Lab Tasks/
Case Discussion/workshop/training
/Assignments/ class room participation /Live
Projects/ Field Visits/ Survey.

Semester-end

The semester-end examination in theory subjects:
Sixty (60) Marks.

60 Examination Note: In respect of courses having practicals, theory
examination shall be for forty (40) marks and
practical exam for twenty (20) marks.

Total 100
i)  Forty (40) marks for lab performance, record
Practicals and Viva-Voce
(Note: Courses | 100 (é?/gfhnalifouns ii)  Sixty (60) marks for two tests of 30 marks
like Tally and each(one at the mid-term and the other towards
Ms-Excel) the end of the Semester) conducted by the
concerned lab Teacher.
Fifty (50) marks for Viva Voce Examination
Semester End 50 Continuous | conducted orally after the completion of every
Viva-voce Evaluation | Semester.
Training Supervisor assessment: 30 marks.
Report
Training 100 | Evaluation Training report Presentation: 70 marks.

Report




9.0RETOTALLING, REVALUATION & REAPPEARANCE AS PER NEW REFORMS

9.1 Retotaling of the theory answer script of the semester-end examination is permitted on request by
the student by paying the prescribed fee within one week after the announcement of the results.

9.2 Revaluation of the theory answer scripts of the semester-end examination is permitted on request by
the student by paying the prescribed fee within one week after the announcement of the result.

9.3.1 A student who has secured ‘F’ grade in a theory course shall have to reappear at the subsequent
Semester - end examinations held for that course.

9.3.2 A student who has secured ‘F’ grade in Project work/industrial training etc shall have to improve
his/her report and reappear for viva voce with the juniors for the first two years, whereas the final year
student will appear for re-examination at the instant special examination.

9.4 Provision for Answer Book Verification & Challenge Evaluation:

9.4.1 If a student is not satisfied with his/her grade after revaluation, the student can apply for,
answer book verification on payment of prescribed fee for each course within one week after
announcement of revaluation results.

9.4.2 After verification, if a student is not satisfied with revaluation marks/grade awarded, he/she
can apply for challenge valuation within one week after announcement of answer book
verification result/ two weeks after the announcement of revaluation results, which will be
valued by the two examiners i.e., one Internal and one External examiner in the presence of the
student on payment of prescribed fee. The challenge valuation fee will be returned, if the student
Is succeeded in the appeal with a change for a better grade.

9.5 Supplementary Examinations & Special Examinations:

9.5.1 The odd semester supplementary examinations will be conducted on daily basis after
conducting regular even semester examinations in April/May.

9.5.2 The even semester supplementary examinations will be conducted on daily basis after
conducting regular odd semester examinations during Oct/Nov.

9.5.3 A student who has completed his/her period of study and still has “F” grade in final
semester courses is eligible to appear for Special Examination normally held during
summer vacation.

10. Promotion to the Next Year of Study

9.6.1 A student shall be promoted to the next academic year only if he/she completes the
academic requirements of 60% of the credits till the previous academic year.

9.6.2.Whenever there is a change in syllabus or curriculum he/she has to continue the course
with new regulations after detention as per the equivalency established by the BoS to continue
his/her further studies.

10.3The courses like Workshop, Industrial tour and Industrial training are to be considered in
supplementary exams.



10.4A student who has secured ‘F’ Grade in project work / Industrial Training shall be
permitted to submit the report only after satisfactory completion of the work and viva-voce
examination.

11. Repeat Continuous Evaluation:

12.1A student who has secured ‘F’ grade in a theory course shall have to reappear at the
subsequent examination held in that course. A student who has secured ‘F’ grade can
improve continuous evaluation marks upto a maximum of 50% by attending special
instruction classes held during summer.

12.2 A student who has secured ‘F’ grade in a practical course shall have to attend
Special Instruction classes held during summer.

12.3 A student who has secured ‘F’ grade in a combined (theory and practical) course
shall have to reappear for theory component at the subsequent examination held in that
course. A student who has secured ‘F’ grade can improve continuous evaluation marks upto
a maximum of 50% by attending special instruction classes held during summer.

12.4 The Repeat Continuous Evaluation (RCE) will be conducted during summer
vacation for both odd and even semester students. A can student can register a maximum of
4 courses. Biometric attendance of these RCE classes has to be maintained. The maximum
marks in RCE be limited to 50% of Continuous Evaluation marks. The RCE marks are
considered for the examination held after RCE except for final semester students.

125 RCE for the students who completed course work can be conducted during the
academic semester. The student can register a maximum of 4 courses at a time in slot of 4
weeks. Additional 4 courses can be registered in the next slot.

12.6 A student is allowed to Secial Instruction Classes (RCE) ‘only once’ per course.

10.0 SPECIAL EXAMINATION

10.0 A student who has completed the stipulated periods of study for the B.Com(Hons.)
programme and still has failure grade ‘F’ in not more than Four theory courses, as detailed
below is eligible to appear for special examinations conducted during summer vacation.

Note: * calculated based on the prescribed years of study of a programme (n) + one course. For
example, a 3 year B.Com (Hons.) programme student can appear for Special Examinations if he
has “F” Grade in a maximum of four theory courses (3 + 1) only.

11.0 BETTERMENT OF GRADES
Students who secured second class or pass who wish to improve their grades will be permitted
ONLY ONCE to improve their grades at the end the program.

1. Candidates who have passed all the courses of a program within the stipulated period of
study and who have obtained a Pass or Second Class only are eligible for Betterment of
Grades.



o s

9.

10.

11.
12.

Candidates who have already secured First Class or First Class with Distinction are not
eligible for betterment of Grades.

Candidates who have completed the program of study beyond the stipulated period of study
I.e. through Special examinations or subsequently, are not eligible for betterment of Grades
Betterment of Grades is permitted only through appearance of the theory examinations.
Betterment of Grades is permitted only once, at the end of the program of study,
simultaneously along with Special examinations.

Candidates can appear for betterment at one course, across the semesters, for the number of
semesters they have studied. i.e. a Six semester B.Com(Hons) student can appear for betterment
in any Six courses of study.

The better Grade secured either in the first or betterment appearance shall be considered as the final
Grade.

New Grade Card/PC shall be issued to candidates who have improved their Grades/Class
after submitting the old Grade Card/PC.

The date, month and year of the declaration of betterment result shall be printed on the Grade
Card/PC

Betterment marks shall not be taken into consideration for award of ranks, prizes, and
medals.

Candidates have to pay a betterment fee as prescribed by the University.

Betterment of Grades is permitted ‘only once’, immediately after completion of the program
of study

13. The rules & regulations framed by the University from time to time shall be applicable.

12.0 GRADING SYSTEM
12.1 Based on the student performance during a given semester, a final letter grade will be

awarded at the end of the semester in each course. The letter grades and the corresponding
grade points are as givenin Table 3.

Table 3: Grades and Grade Points

SI.No. Grade Grade Points Absolute Marks

1 O (outstanding) 10 90 and above

2 A+ (Excellent) 9 80 to 89

3 A (Very Good) 8 70to 79

4 B+ (Good) 7 60 to 69

5 B (Above Average) 6 50 to 59

6 C (Average) 5 45 10 49

7 P (Pass) 4 40 to 44

8 F (Fail) 0 Less than 40

9 Ab.(Absent) 0 -

12.2A student who earns a minimum of 4 grade points (P grade) in a course is declared to have

successfully completed the course, and is deemed to have earned the credits assigned to
that course, subject to securing a GPA of 5 for a pass in the semester.

This is applicable to both theory and practical papers. In the case of project Report
(dissertation) and Vice-Voce also, the minimum pass percentage shall be 40%.






13.0 GRADE POINT AVERAGE

13.1 A Grade Point Average (GPA) for the semester will be calculated according to the
formula:
X[ CxG]
GPA = -
>C
Where
C = number of credits for the course,
G = grade points obtained by the student in the course.

13.2 GPA is awarded to those candidates who pass in all the subjects of the semester. To arrive
at Cumulative Grade Point Average (CGPA), a similar formula is used considering the
student’s performance in all the courses taken, in all the semesters up to the particular
point of time.

13.3 CGPA required for classification of class after the successful completion of the
programme is shown in Table 4.

Table 4: CGPA required for award of Class

Distinction > 8.0%*
First Class >6.5
Second Class >55
Pass >5.0

* In addition to the required CGPA of 8.0, the student must have necessarily passed all the courses of every
semester in first attempt.

140 ELIGIBILITY FOR AWARD OF THE B.Com (Hons.) DEGREE

14.1 Duration of the programme:
A student is ordinarily expected to complete the B.Com (Hons.)Programme in six
semesters of three years. However a student may complete the programme in not more than
five years including study period.

14.2 However the above regulation may be relaxed by the Vice Chancellor in individual cases for
cogent and sufficient reasons.

14.3 A student shall be eligible for award of the B.Com (Hons.)Degree if he / she fulfills all the
following conditions.

a) Registered and successfully completed all the courses and projects.

b) Successfully acquired the minimum required credits as specified in the curriculum
corresponding to the programme of his/her study within the stipulated time.

c) Has no dues to the Institute, hostels, Libraries, NCC / NSS etc, and

d) No disciplinary action is pending against him / her.

14.4 The degree shall be awarded after approval by the Academic Council.



15.0 PEDAGOGY

The class room pedagogy is customized by individual faculty to enhance the learning experience, which
is dependent on the course and the degree of absorption by students. It has been proven that the degree
of absorption is directly proportional to self-learning or preparedness before the classroom sessions and
the interactions during the classes. Knowledge thus gained builds a strong long-lasting foundation.
Typically class room pedagogy ranges from instructions, simulations, case discussions, role plays, etc.
Simulations and case discussions are adopted extensively across the curriculum, to supplement class

room instructions/lectures.

15.1 Experiential Learning

Rather than giving cut flowers to students, at GITAM INSTITUTE OF MANAGEMENT
(GIM) we would prefer to teach them how to grow their own plants. Practical field-based
experiential learning enhances class-room instructions and links theory to practice, which is

highly emphasized in this curriculum.

Classrooms can teach how a bee looks, but to taste honey one should venture into the
fields. At GITAM INSTITUTE OF MANAGEMENT (GIM) we endorse this learning
philosophy by inviting senior leaders from Commerce and business, organizing interactions with
Chartered Accountants / CEO Finance / Deputy CEO Finance, and by conducting visits to
Chartered Accountant firms which can help connect and reinforce class work with real world

solutions.

15.2Guest and Visiting Faculty

Senior executives from the corporate arena dealing with Accounting and Finance are invited
periodically to serve as guest and visiting faculty. Attendance for guest lectures is mandatory.
Students are required to submit a reflective report about each guest lecture to their respective

faculty member.



SEMESTER - |

S.No.| Course Course Name of the Sessions Marks a2
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG101 | Foundation | English 3 - 3 40 | 60 | 100 3
Compulsory
2 MBG103 | Foundation | Business 3 - 3 40 | 60 100 3
Compulsory | Economics
3 MBC101 | Core Accountant 5 - 5 40 60 100 5
in business
4 | MBC103 | Core Management 6 - 6 40 | 60 | 100 6
Accounting
5 MBC105 | Core Financial 6 - 6 40 | 60 100 6
Accounting
6 MBC191 | Core Skill Semester - - - - 50 1
Based end viva-
voce
Total 23 - 23 | 200 | 300 | 550 24
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of Sessions Marks 1%
=
Code Level the Course Theory | Prac. | Total | CA | SEE | Total 8
1 (MBG342 Foundation | Out-Bound - - - 50 - 50 1
Elective Training
Skill Based | Programme
Total 50 50 1

Note: Professional Competency Development course credits will be added in the 61 Semester

Prac: Practicals, CA: Continuous Assessment,

SEE: semester End Examination




B.Com (Hons.) -1 SEMESTER

MBG101: ENGLISH
OBJECTIVES

Reading literature isn’t just about learning about the works themselves, but also about
learning how the world works. Through the exploration of literature, students have the
opportunity to put themselves in others’ shoes, giving them the chance to see how people are
connected and better understand the complex dynamic of the human relationship.

LEARNING OUTCOMES

* interact with academic content: reading, writing, listening, speaking;
 demonstrate ability to think critically;

» utilize information and digital literacy skills; and

» demonstrate behavior and attitudes appropriate to a university environment.

UNIT-I:

PROSE

1. An Astrologer’s Day-RK Narayan

2. The Gift of Magi-O’Henry

3.Education:Indian and American-Anurag Mathur
4.Speech on Indian Independence-Jawaharlal Nehru
5.A Talk on Advertising-Herman Wouk

UNIT-I1:

POETRY

1. Bangle-Sellers-Sarojini Naidu

2.Stopping by Woods on a Snowy Evening-Robert Frost
3.Sonnet ‘No-29’-William Shakespeare

4.The World Is Too Much With Us-William Wordsworth
5.The Wild Swan-W.B.Yeats

UNIT-I111:

Short Stories

1.The Umbrella-Guy De Maupassant

2.The Lament-Anton Chekhov

3.The Fly-Katharine Mansfield

4.A Rose for Emily-William Faulkner

5.The Barber’s Trade Union-Mulk Raj Anand

UNIT-1V:
Literature and Contemporary Issues



1. The Globalized World — AvinashJha.

2. Globalization and Education: Third World Experience — Amit Bhaduri.
3. Forests and Settlements - RomilaThapar

4. Riches-Ramachandra Guha

5. Sharing the World —Amartya Sen

UNIT-V:
Grammar
Book/Film Review

TEXT BOOK
Will be compiled by Faculty

REFERENCE BOOKS
1. Gupta Nilanjana(2011),English for All,New Delhi: MacMillan Publishers India Limited.
2. Gunter Gerngross and Herbert Puchta(2013),Playway to English, Cambridge University Press.

JOURNALS

1. Research journal of English Language and Literature KY Publications
2. GITAM Journal of Management, GITAM (Deemed to be University), Visakhapatnam



B.Com (Hons) -1 SEMESTER

MBG103: BUSINESS ECONOMICS

INTRODUCTION

In today's competitive business environment, effective managerial decision making requires use of
economic concepts and tools. Business efficiency depends on minimization of cost and
maximization of production which requires perfect understanding of the economic concepts like
demand, supply, production, cost and market conditions. Managerial economics uses economic
concepts and principles by emphasizing on demand analysis, production & cost analysis and
different market structures which are fundamental for further study. This course also introduces
important macroeconomic concepts which are indispensable for understanding the functioning of
an economy.

LEARNING OBJECTIVES

To understand the key economic concepts which are used for effective decision making.
To understand and apply demand and supply analysis to business decisions.

To know the basics of market morphology and identify the different market structures.

To understand basic macroeconomic concepts which are relevant to business environment.

LEARNING OUTCOMES

On completion of this course the student
1. Will be able to apply Economic Concepts for Business Decision Making
2. Would be able to apply the market forces in Decision Making
3. The student will get acquainted with the Different Markets and the Pricing Decisions.
4. To illustrates how macro economics contributes to business management.

COURSE SYLLABUS
UNIT-I:Economics - Introduction, Managerial Economics scope, importance of Managerial Economics.

UNIT-I1: Demand and Supply Analysis: Demand, meaning, determinants, Law of Demand, demand
schedule, supply - meaning, determinants of supply, determination of equilibrium using demand and
supply, elasticity of demand, types of elasticity, demand forecasting, Methods of demand forecasting.

UNIT-11I: Production and Cost Analysis: Production function, Laws of Production - Short run - one variable
production function, Long run — Iso-quants, Iso-cost line, producer equilibrium, expansion path, Law of
returns to scale. Cost - Cost concepts, Cost output relation - short run cost output relation, long run cost
output relation. Economies of scale.

UNIT-1V: Market Structure - Basis for classification of market power, kinds of competitive market,
price and output decisions in perfect competition and imperfect market, Monopoly, Monopolistic,
Oligopoly market- Market Failures and Externalities.



UNIT-V: Macroeconomics- National Income-Concepts of national income, methods of calculating
national income- Monetary Policy- Fiscal Policy- Inflation-causes-demand pull and cost push inflation,
measures to control inflation, business cycles -phases of business cycles and measures to control
business cycles.

REFERENCES

1. Geetika, P.Ghosh, P.R.Choudhury, Managerial Economics, McGraw Hill Education
Private Limited, New Delhi, 2018.

2. Dominick Salvatore, ,SeventhEdition,Adapted Version, Oxford Publication New Delhi,
2017

3. Paul G. Keat, Phili K. Y. Young, Sreejata Banerjee, “Managerial Economics”,
Pearson,New Delhi, 2012.

JOURNALS

1. Economic and Political Weekly,SameeshaTrust, Mumbai
2. GITAM Journal of Management,GITAM Institute of Management, GITAM (Deemed to
be University), Visakhapatnam
Indian Journal of E



B.Com (Hons.) — | SEMESTER
MBC101: ACCOUNTANT IN BUSINESS
ACCA PAPER

INTRODUCTION

Accountant in Business imparts knowledge and understanding of the business and its
environment and the influence this has on how organizations are structured and on the role of the
accounting and other key business functions in contributing to the efficient, effective and ethical
management and development of an organization and its people and systems.

OBJECTIVES

1. Identify and describe the key environmental influences and constraints on how the business
operates in general and how these affect the accounting function in particular

2. ldentify and explain the functions of accounting systems and internal controls in planning,
monitoring and reviewing performance and in preventing fraud and business failure

3. Recognize the principles of authority and leadership and how teams and individuals behave and
are managed, disciplined and motivated in pursuit of wider departmental and organizational aims
and objectives

LEARNING OUTCOMES

1. Understand the purpose and types of businesses and how they interact with key stakeholders and
the external environment.

2. Understand the importance of person effectiveness as the basis for effective team and
organizational behavior.

3. Recognize that all aspects of business and finance should be conducted in a manner which
complies with and is in the spirit of accepted professional ethics and professional values

SYLLABUS

UNIT-I: The business organization, its stakeholders and the external environment: The purpose and
types of business organization, Stakeholders in business organizations, Political and legal factors
affecting business, Macroeconomic factors, Micro economic factors, Social and demographic factors,
Technological factors, Environmental factors, Competitive factors

UNIT-II: Business organizational structure, functions and governance: The formal and informal
business organization, Business organizational structure and design, Organizational culture in business,
Committees in business organizations, Governance and social responsibility in business

UNIT-I11: Accounting and reporting systems, controls and Compliance: The relationship between
accounting and otherBusiness functions, Accounting and finance functions withinBusiness
organizations, Principles of law and regulation governing. Accounting and auditing, The sources and
purpose of internal andExternal financial information, provided byBusiness,Financial systems,
procedures and related ITApplications, Internal controls, authorization, security of data and compliance
within business , Fraud and fraudulent behavior and theirPrevention in business, including money
Laundering.



UNIT-1V: Leading and managing individuals and teams: Leadership, management and supervision,
Recruitment and selection of employees, Individual and group behavior in business

Organizations, Team formation, development andManagement, Motivating individuals and groups,
Learning and training at work, Review and appraisal of individual Performance.

UNIT-V: Personal effectiveness and communication:Personal effectiveness techniques, Consequences
of ineffectiveness at work, Competence framewaorks and personalDevelopment, Sources of conflicts and
techniques for conflict. Resolution and referral,communicating in business, Professional ethics in
accounting and business: Fundamental principles of ethical behavior, The role of regulatory and
professional bodies in promoting ethical and professional standards in the accountancy profession,
Corporate codes of ethics , Ethical conflicts and dilemmas

TEXT BOOK
Accountant in Business — BPP or Kaplan Publications, the latest publication.

REFERENCE BOOKS

1. Harold Koontz & Heinz Weirich (2012), Management, a Global and Entrepreneurial
Perspective,New Delhi: Tata McGraw -Hill Publishing Company.

2. Dipak Kumar Bhattacharyya (2012), Principles of Management Text and Cases, New Delhi:
Pearson.

3. Robbins, Stephen, &Sanghi.S. (2013),0rganizational Behavior, New Delhi: Pearson Education.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.

o bk~ b

Indian Journal of Commerce, IGNOU, New Delhi.



B.Com (Hons.) — | SEMESTER
MBC103:MANAGEMENT ACCOUNTING
ACCA PAPER

INTRODUCTION

Management Accounting helps to analyze and interpret the financial data in order to help
management to take decisions, make policies, strategies and control the organization effectively.

OBJECTIVES

1. To develop knowledge and understanding of how to prepare and process basic cost and
quantitative information

2. To support management in planning and decision-making in a variety of business
contexts.

LEARNING OUTCOMES
On successful completion of this paper, candidatesshould be able to:

1. The student should learn to explain the nature, source and purpose of management information
2. Explain and apply cost accounting techniques ,Prepare budgets for planning and control

3. Compare actual costs with standard costs and analyze any variances

4. Explain and apply performance measurements and monitor business performance

SYLLABUS

UNIT-I: The nature, source and purpose of Management information: Accounting for management,
Sources of data, Cost classifications, presenting information.

UNIT-II: Cost accounting techniques: Accounting for material, labor and overheads, Absorption and
marginal costing, Cost accounting methods, Alternative cost accounting principles

UNIT-I11: Budgeting: Nature and purpose of budgeting, Statistical techniques, Budget preparation,
Flexible budgets, Capital budgeting and discounted cash flow, budgetary controls and reporting,
Behavioral aspects of budgeting.

UNIT-1V: Standard costing: Standard costing system, Variance calculations and analysis,
Reconciliation of budgeted and actual profit

UNIT-V: Performance measurement — overview, Performance measurements- application, Cost
reductions and value enhancement, Monitoring performance and reporting.

TEXT BOOK
Management Accounting — BPP or Kaplan Publications, the latest publication.
REFERENCE BOOKS
1. Khan & Jain (2012).,Cost Accounting. New Delhi: Tata Mc-Graw Hill Publishing House.



2. Sharma, Shashi K. Gupta. (2014), Management Accounting, New Delhi:Kalyani Publishers.
3. S.N. Maheswari (2012), Management Accounting, New Delhi: S. Chand Publications.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.
Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com (Hons.) — | SEMESTER
MBC105: FINANCIAL ACCOUNTING
ACCA PAPER

INTRODUCTION

Financial Accounting imparts knowledge and understanding of the underlying principles and
concepts relating to financial accounting and technical proficiency in the use of double-entry
accounting techniques including the preparation of basic financial statement.

OBJECTIVES

1. Define the qualitative characteristics of financial information and the fundamental bases of
accounting.

2. Demonstrate the use of double- entry and accounting systems, Record transactions and events.

LEARNING OUTCOMES
On successful completion of this paper, candidates should be able to:

1. Explain the context and purpose of financial reporting, Define the qualitative
characteristics of financial information

2. Demonstrate the use of double-entry and accounting systems , Record transactions and events
Prepare a trial balance (including identifying and correcting errors), Prepare basic financial
statements for incorporated and unincorporated entities.

4. Prepare simple consolidated financial statements ,interpretation of financial statements

SYLLABUS

UNIT-I: The context and purpose of financial reporting : The scope and purpose of financialstatements
for external reporting, Users’ and stakeholders’ needs, the main elements of financial reports, the
regulatory framework (legislation and regulation, reasons and limitations, relevance of accounting
standards), Duties and responsibilities of those charged With governance.

UNIT-11: The qualitative characteristics of Financial Information : The use of double-entry and
accounting Systems, Double-entry book-keeping principles including the maintenance of accounting
records and Sources of accounting information, Ledger accounts, books of prime entry and Journals

UNIT-I11: Recording transactions and events: Sales and purchases, Cash, Inventory tangible non-
current assets, depreciation, Intangible non-current assets and amortization, Accruals and prepayments,
receivables and payables, Provisions and contingencies. Capital structure and finance costs

UNIT-1V: Preparing a trial balance: Trial balance, Correction of errors, Control accounts and
reconciliations, Bank reconciliations, Suspense accounts. , Preparing basic financial statements:
Statements of financial position, Statements of profit or loss and other Comprehensive income,
Disclosure notes, Events after the reporting period, Statements of cash flows, incomplete records,
preparing simple consolidated financial Statements: Subsidiaries, Associates.

UNIT-V: Interpretation of financial statements: Importance and purpose of analysis of
financialStatements, Ratios, analysis of financial statements.



TEXT BOOK
Financial Accounting — BPP or Kaplan Publications, the latest publication.

REFERENCE BOOKS
1. Mukharjee and Hanif (2013),Financial Accounting, New Delhi: Tata Mc-Graw Hill

2. Maheswari S.N &Maheswari S.K (2010),Introduction to Financial Accounting,New Delhi: Vikas
Publishing House.

3. Tulsian P.C (2011),Financial Accounting, Volume | and Volume II,New Delhi: Pearson
Education.
JOURNALS

1. GITAM Journal of Management, GITAM Institute of Management, GITAM (Deemed to be
University), Visakhapatnam.

2. The Chartered Accountant, ICFAI, New Delhi
3. Journal of Accounting and Finance, Jaipur
4. The Journal of Accounting and Research, ICFAI University, Hyderabad



SEMESTER - Il

S.No.| Course Course Name of the Sessions Marks I
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG102/ | Foundation | Telugu/Sanskrit 3 - 3 40 | 60 | 100 3
MBG104/ | Elective Hindi/Special
MBG106/ English*
MBG108
2 MBG112 | Foundation | Business 3 - 3 40 | 60 100 3
Compulsory | Statistics
3 | MBC102 | Core Corporate and 5 - 5 40 | 60 | 100 5
Business laws
4 MBC104 | Core Performance 5 - 5 40 60 100 5
Management
5 MBC106 | Core Income Tax 5 - 5 40 | 60 100 5
Law and
Practice
6 MBC192 | Core Skill Semester end - - - - 50 50 1
Based viva-voce
Total 21 21 | 200 | 350 | 550 22
Note: * The Foreign students are offered special English course
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of Sessions Marks I
=
Code Level the Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG344 | Foundation | Book 2 - 2 50 - 50 1
Elective Review
Value Based
2 | MBG346 | Foundation | Introduction 2 - 2 50 - 50 1
Elective to Gandhian
Value Based | Thoughts
Total 4 4 100 100 2

Note: Professional Competency Development course credits will be added in the 6" Semester

Prac: Practicals, CA: Continuous Assessment,

SEE: semester End Examination




B.Com (Hons.) — Il SEMESTER

MBG102 -TELUGU

INTRODUCTION
This course contains a rich selection from Telugu language and literature.

OBJECTIVES
1) To enlighten students about the richness and value of the regional language

2) To offer working knowledge of Telugu to the students.

LEARNING OUTCOMES
1) The student learns reading and writing Telugu
2) Understands and learns proper use of Grammar

3) Develops communication Skills.
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B.Com (Hons.) — Il SEMESTER
MBG104: SANSKRIT

INTRODUCTION
This course contains a rich selection from Sanskrit language and literature.

OBJECTIVES
1) To enlighten students about the richness and value of the classical language
2) To offer working knowledge ofSanskrit to the students.

LEARNING OUTCOMES
1) The student learns reading and writing Sanskrit
2) Understands and learns proper use of Grammar
3) Develops communication Skills.

POETRY: Lesson No. 1 Saranagathi
From ValmikiRamayanamY uddhakanda
17" Canto Slokas 11 — 68

Lesson No. 2 Ahimsa Paramodharmah
From Srimadbharatam, Adiparva 8" chapter
Sloka 10 — to the end of 11 Chapter

Lesson No. 3 RaghohAudaryam
From Raghuvamsa 5" Canto 1 — 35 Slokas

PROSE: Lesson No. 4 Mitrasampraptih
From Pancatantra — Ist Story (Abridged)

Lesson No. 5 Modern prose Chikrodakatha
Andhra KavyaKathah
By SannidhanamSuryanarayanaSastry

Lesson No. 6 Computer Yanthram
By Prof. K.\VV. Ramakrishnamacharyulu



GRAMMAR

DECLENSIONS:

Nouns ending in Vowels:

Deva, Kavi, BhanuDhatr, Pitr, Go, Rama, Mati, Nadee, Tanu, Vadhoo, Matr, Phala, Vari
and Madhu

SANDHI:
SwaraSandhi : Savarnadeergha, Ayavayava, Guna, Vrddhi, Yanadesa

VyanjanaSandhi : Scutva, Stutva, Anunasikadvitva, Anunasika, Latva,
Jastva

VisargaSandhi . Visarga Utva Sandhi, VisargalopaSandhi, Visarga
RephaSandhi, OoshmaSandhi

SAMASA :
(1) Dwandwa (2)  Tatpurusha (Common)
(2a) Karmadharaya (2b) Dwigu
(2c) ParadiTatpurusha (2d) Gatitatpurusha

(2e) UpapadaTatpurusha (3)  Bahuvrihi
(4)  Avyayibhava

CONJUGATIONS

IstConjugations — Bhoo, Gam, Shtha, DrhsLabh, Mud,
IInd Conjugation — As ( )

I11rd Conjugation — Yudh,

IV th Conjugation — Ish

VIl Conjugation — Likh, Kri ( )

IXth Conjugation — Kreen  ( )

Xth Conjugation — Kath, Bhash, Ram, Vand,



B.Com (Hons.) — Il SEMESTER

MBG106: HINDI

INTRODUCTION

This course contains a rich selection from Hindi poetry and prose. Grammar and translations from
official language are also included.

OBJECTIVES
1) To enlighten students about the richness and value of the national language

2) To offer working knowledge of Hindi to the students.

LEARNING OUTCOMES
1) The student learns reading and writing Hindi
2) Understands and learns proper use of Grammar

3) Develops communication Skills.
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IUAEE UM (Non-Detailed Text)

1. 9TR - ST TETE

2. B} - <Ml He HU=HT
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4. SITEHT H = - YT

5. EW @ A - gas™
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8. I - o 3TEd
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(Rewriting of sentences as directed)

1. &% (Case)



2. T (Gender)
3. I (Number)
4. &l (Tense)
5. 9= (Voice)
II. 9= Ebcfﬁ:ltf (Correction of Sentences)
%) ‘e’ YA
@) o 27 aa Hae
1. 9me 93T (Make your Own Sentences)
IV. %Ry &=l : uemas
greEraett / 97\m (Karyalay Hindi : Administrative terminology)
%) FHEAEAT & AH
) 95 dH
V. Y faese (Sandhi Vichchhed)
VL. [aem 9t (Antonyms)

VII. 937 @@ (Letter Writing)
VIIL TN & MR W @ T US4t &1 S 341 91|
VIIL e

TEXT BOOK

1.

2.

Prose Text: Dr. Ajaya Kumar Patnaik, Gadya Gaurav, SonamPrakashan, Badamdadi, Cuttack.

Non-Detailed Text: Dr. GulamMoinuddin Khan, CharchitKahaniyan, ShabnamPustakMahal,
Badamdadi, Cuttack.

Poetry Text : Dr.T.Nirmala and Dr. S. Mohan, PadyaManjari, RajkamalPrakashan, New
Delhi.* Latest Editions



B.Com (Hons.) — Il SEMESTER
MBG108: SPECIAL ENGLISH

INTRODUCTION

Linguistics is the scientific study of human language. It has got several branches. Phonetics is that
branch of linguistics which deals with the study of speech sounds or phonemes in general. Phonemes
are smallest units of speech sounds. They are not meaningful by themselves. But they can bring about
change in meaning. Phonemes are combined into larger meaningful units called morphemes.

OBJECTIVES

1) To enable students to get familiarized with the sounds and symbols of English.
2) To enable students to apply the basics of phonetics and grammar for effective conversation.

LEARNING OUTCOMES
1) The student learns the basics of English phonetics and pronunciation, speech rhythm and

intonation
2) The student also grasps the essentials of grammar and vocabulary, leading to effective
communication skills.

SYLLABUS

UNIT-I: Basics of Phonetics
UNIT-I1;: Word Stress
UNIT-I11: Intonation

UNIT-1V: Applied grammar and usage —Subject Verb agreement-Correct uses of tenses-types of
clauses -Tag questions-Correct usage of punctuation marks

UNIT-V: Vocabulary- The importance of vocabulary in language.-2)Word formation techniques (3)
Technical words, phrasal verbs, idiomatic usages, one word substitutions, homonyms, homophones,
eponyms .

TEXT BOOK

Text Book will be prepared by GIM faculty

REFERENCE BOOKS

1. Mark Hancock (2013), English in Use,Cambridge University Press.

2. Gunter Gerngross and Herbert Puchta (2013),Playway to English, Cambridge University Press.
JOURNALS

1. International Journal of English Linguistics, Canadian Center for Science and Education.
2. Journal of English Linguistics, Sage Journals



B.Com (Hons.) — Il SEMESTER
MBG112:BUSINESS STATISTICS

INTRODUCTION

Business Statistics is important, for future managers, to have a firm understanding of the basics of
statistics and its application to analyze and create an edge for the business.

OBJECTIVES
1. To understand the basic concepts of Probability and Statistics

2. To apply the analytical techniques in business transactions that would help in making effective
business decisions

LEARNING OUTCOMES

1. Student will be able to understand the measurement systems variability, control processes (as
in statistical process control or SPC).

2. The student should summarizing data, and to make data-driven decisions

SYLLABUS

UNIT-I:Social and Economic Surveys - Meaning, Definition and Need - Techniques of Conducting
Surveys - Survey Design - Sources of Data - Methods of Primary Data Collection - Sampling -
Different types of Sample Design - Data Analysis and Presentation.

UNIT-I1:Measures of Central Tendency: Mean, Median, Mode. Measures of Dispersion: Range,
Quartile Deviation, Mean Deviation, Standard Deviation, Variance, Coefficient of Dispersion,
Coefficient of Variation, Combined Arithmetic Mean and Combined Standard Deviation.

UNIT-I11:Correlation and Regression Analysis: Meaning of Correlation, Types of Correlation, Methods
of Computation of Correlation Coefficient: Karl Pearson and Spearman’s Rank; Meaning of Regression,
Types of Finding the Regression Equations: Least Square Principle and Using Regression Coefficient
Methods, Prediction Using the Regression Equations.

UNIT-1V: Probability: Introduction, Definitions of Various Terms, Definition of Probability and
Basic Problems in Probability. Index Numbers: Definition, Uses of Index Numbers Types of Index
Numbers — Laspyre, Paasche’s, Fisher’s, Cost of Living Index Numbers.

UNIT-V:Time Series Analysis: Definition, Components of Time Series, Measurement of Trend : Least
Square Method, Moving Average Method, Report writing - Significance of Report Writing - Steps in
Report Writing - Layout of the Research Report.

Note: Proofs of theorems and derivations of problems and distributions are excluded.

TEXT BOOK



J.K Sharma (2013),Business statistics, New Delhi: Pearson Education.

REFERENCE BOOKS
1. S.C. Gupta &IndraGupta(2012), Business Statistics,Hyderabad: Himalaya Publishing House.

2. David M.Levine, David Stephan Timothy C.Krehbiel, Mark L Berenson (2012), Statistics for
managers using Microsoft Excel, New Delhi: Prentice Hall India Pvt.

3. Amir D.Aczel, JayavelSounderpandian(2011),Complete Business Statistics, New Delhi: Tata
McGraw Hill.

4. S.P. Gupta &M.P. Gupta (2012), Business Statistics, New Delhi: Sultan Chand & Sons.

JOURNAL
1. American Statistician, American Statistical Association, USA.
2. Journal of the American Statistical Association, American Statistical Association, USA
3. Journal of Mathematics and Statistics, Science Publications, USA


http://www.amstat.org/publications/index.html
http://www.amstat.org/publications/index.html
http://www.scipub.us/c4p.php?j_id=jms2

B.Com (Hons.) — Il SEMESTER

MBC102: CORPORATE and BUSINESS LAW
ACCA PAPER

INTRODUCTION

The course aims at develop knowledge and skills in the understanding of the general legal
framework, and of specific legal areas relating to business, recognizing the need to seek further
specialist legal advice where necessary.

OBJECTIVES

Recognize and apply the appropriate legal rules relating to the law of obligations
Distinguish between alternative forms and constitutions of business organizations
Recognize and compare types of capital and the financing of companies

Describe and explain how companies are managed, administered and regulated
Recognize the legal implications relating to companies in difficulty or in crisis

o bk~ w e

LEARNING OUTCOMES

On successful completion of this paper candidates should be able to:
1. ldentify the essential elements of the legal system including the main sources of law.
2. The student should learn to distinguish between alternative forms of business organizations.
3. The student should know manage the companies in crisis by learning legal implications.

SYLLABUS

UNIT-I: Essential elements of legal systems: Business, political and legal systems, International trade,
international legal regulation and conflict of laws. Alternative dispute resolution mechanisms

UNIT-II: International business transactions, Introduction to the UN Convention on Contracts for the
International Sale of Goods and ICC Inco terms, Obligations of the seller and buyer, and Provisions
common to both

UNIT-I1I: Transportation and payment of international business transactions, Transportation documents
and means of Payment

UNIT-IV: The formation and constitution of business organization, Agency law, Partnerships,
Corporations and legal personality, the formation and constitution of a company

UNIT-V: Capital and the financing of companies: Share capital, Loan capital, Capital maintenance and
dividend law, Management, administration and the regulation of companies: Company directors, other
company officers, Company meetings and resolutions, Insolvency law, Insolvency and administration,
corporate fraudulent and criminal behavior, Fraudulent and criminal behavior



TEXT BOOK
Corporate and Business Law — BPP or Kaplan Publications, the latest publication.

REFERENCE BOOKS
1. Gulshan& G.K. Kapoor (2011), Business Law, New Delhi: New Age Publishers.
2. Avatar Singh (2011), Principles of Mercantile Law,Lucknow: Eastern Book Company.
3. N.D. Kapoor (2013), Handbook of Industrial Laws, New Delhi: Sultan Chand & Co.

JOURNALS
1. GITAM Journal of Management, Visakhapatnam.
2. Indian Labour Law Journal
3. Chartered Secretary
4. Labour Law Report



B.Com (Hons.) — Il SEMESTER

MBC104: PERFORMANCE MANAGEMENT
ACCA PAPER

INTRODUCTION

The course aims to develop knowledge and skills in the application of management accounting
techniques to quantitative and qualitative information for planning, decision-making,
performance evaluation, and control.

OBJECTIVES

1.

Select and appropriately apply decision-making techniques to facilitate business decisions and
promote efficient and effective use of scarce business resources, appreciating the risks and
uncertainty inherent in business and controlling those risks

Identify and apply appropriate budgeting techniques and methods for planning and control

Use standard costing systems to measure and control business performance and to identify
remedial action.

LEARNING OUTCOMES

On successful completion of this paper, candidates should be able to:

1.

Identify and evaluate the design features ofeffective performance management informationand
monitoring systems

Apply appropriate strategic performance measurement techniques in evaluating andimproving
organizational performance

Advise clients and senior management onstrategic business performance evaluation andon
recognizing vulnerability to corporate failure

SYLLABUS

UNIT-I: Specialist cost and management accounting techniques: Activity-based costing, target costing,
Life-cycle costing, Throughput A/c, Environmental accounting.

UNIT-I1: Decision-making techniques: Relevant cost analysis, Cost volume analysis, limiting factors,
Pricing decisions, Make-or-buy and other short-term decisions, dealing with risk and uncertainty in
decision making

UNIT-I11: Budgeting and control: Budgetary system, types of budget, Quantitative analysis in
budgeting, standard costing, Material mix and yield variances, Sales mix and quantity variances,
planning and operational variances, Performance analysis and Behavioral aspects

UNIT-1V: Performance measurement and control: Performance management informationSystems,
Sources of management information, Management report.



UNIT-V: Performance analysis in private sector Organizations: divisional performance and transfer
pricing, Performance analysis in not-for-profit Organizations and the publicsector, external
considerations and behavioral aspects

TEXT BOOK
Performance Management — BPP or Kaplan Publications, the latest publication.

REFERENCE BOOKS
1. Khan & Jain. (2012), Cost Accounting,New Delhi: Tata Mc-Graw Hill Publishing House.
2. Sharma, Shashi K. Gupta. (2014), Management Accounting,New Delhi: Kalyani Publishers.
3. S.N. Maheswari. (2012), Management Accounting, New Delhi: S. Chand Publications.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.
Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com (Hons.) — Il SEMESTER
MBC106: INCOME TAX LAW AND PRACTICE

INTRODUCTION

The course aims to develop knowledge and skills relating to the Indian tax system as applicable to
individuals, single companies and groups of companies.

OBJECTIVES
1. Explain and compute the total income of individuals under five heads of income
2. Calculation of Income tax using various deductions and exemptions
3. Filing of returns, payment of taxes and understanding of due dates for payments and filing.

LEARNING OUTCOMES

1. The student should learn to file returns.
2. Learn alldeductions in the assessment year.

SYLLABUS

UNIT-I:Introduction: Preliminary Concepts, Definitions, Basis of Charge, Residential Status and
Exemption u/s 10.Income from Salaries: Salaries, Deduction from Salaries, Perquisites and Profits in
Lieu of Salaries

UNIT-I1:Income From House Properties: Annual Value Determination, Deductions from House
Property, Unrealized Rent, Arrears of Rent, Co-ownership; Profits and Gains from Business and
Profession: Computation, Deductions allowed with respect to building, machinery, plant and furniture,
Depreciation, Investment in new Plant and Machinery.

UNIT-I11:Capital Gains, Capital Assets, Transactions not regarded as Transfer, Computation of Capital
Gains, Cost for certain specified modes of acquisition, Capital gains and cost of acquisition for
Depreciable and Non-Depreciable assets, Guideline value v/s full value of consideration, forfeiter of
advance received, Exemptions u/s 54, Cost of Improvement, Reference to Valuation Officer; Income
From Other Sources: Sources, Deductions, amounts not deductible.

UNIT-1V:Basics of Set-Off and Carry Forward;Clubbing of Income of another person in assesses Total
Income;Deductions under Chapter VI-A (Only Payment based deductions i.e. 80C to
80GGC);Comprehensive problem on computing an assesses total income

UNIT-V:Advance Tax — Computation of interest u/s 234A,B and C, Tax Deducted at Source —
payments on which TDS is warranted, Rates of Deduction of TDS, Filing of Return — PAN, Tax
Returns Prepares, Who should sign the return, due date for filing ITR.



TEXT BOOK
T. N. Manoharan and G.R. Hari (2015), Direct Taxation, New Delhi: Snow White Publication.

REFERENCE BOOKS
1. Dr. Vinod K. Singhania, Dr. KapilSinghania (2015), Direct Taxes Law and Practice, New Delhi:

Taxmann’s Publications.
2. CAVinod Gupta (2015), Direct Tax Modules, New Delhi: VG Learning Destination

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.
Indian Journal of Commerce, IGNOU, New Delhi.
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http://www.lawbookshop.net/index.php?manufacturers_id=70
http://www.lawbookshop.net/index.php?manufacturers_id=72
http://www.lawbookshop.net/direct-taxes-practice-covering-incometax-wealthtax-with-special-reference-planning-final-mayjune-2015-examinations-p-256.html?osCsid=a58bf02b2f432d4243a5f24d6f3edc06

SEMESTER-III

S.No.| Course Course Name of the Sessions Marks a
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG201 | Foundation | Indian Heritage 2 - 2 40 | 60 | 100 2
Compulsory | and Culture
2 MBG203 | Foundation | Business 2 - 2 40 | 60 100 2
Compulsory | Communication
3 MBC201 | Core Financial 6 - 6 40 | 60 100 6
Reporting
4 | MBC203 | Core Audit and 6 - 6 40 | 60 100 6
Assurance
5 | MBC205 | Core Skill MS office 2 2 4 100 - 100 3
Based
6 MBC291 | Core Skill Semester end - - - - - 50 1
Based viva-voce
Total 18 2 20 | 260 | 240 | 550 20
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of the Sessions Marks "
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 | MBG348 | Foundation | BEC 2 - 2 50 - 50 1
Elective
Skill Based
2 | MBG350 | Foundation | Yoga and 2 - 2 50 - 50 1
Elective Meditation
Value
Based
Total 4 - 4 100 100 2

Note: Professional Competency Development course credits will be added in the 61 Semester

Prac: Practicals, CA: Continuous Assessment,

Yoga and Meditation

SEE: semester End Examination




B.Com (Hons.) - Il SEMESTER
MBG201: INDIAN HERITAGE AND CULTURE

INTRODUCTION

In a broad sense, culture means anything physical or non-physical which we produce and
cultivate.Heritage is something which we receive from our ancestors, culture is a product of great forces
.This is peculiarity of Indian culture .It is unique in the world and we Indians are proud of it.

OBJECTIVES

1) To enable the students to have an insight into and understanding of the great heritage and culture
of India.
2) To sensitize them towards preservation and progression of the same.

LEARNING OUTCOMES
This course helps students to —

1) Equip themselves with knowledge about the heritage and culture of India
2) Apply the same to the managerial sphere.

SYLLABUS

UNIT-I:Fundamental Unity of India-Harappan and Vedic Culture- Evolution of Caste System- Political
unification of India under Mauryas and Guptas - Cultural achievements. Cultural conditions under the
Satavahanas. Contribution of Pallavas and Cholas to art and letters.

UNIT-II:Influence of Islam on Indian Culture- The Sufi, Bhakti and Vishnavite Movements. Cultural
achievements of Vijayanagar rulers. Contribution of Shershah and Akbar to the evolution of
administrative system in India-Cultural Developments under Mughals.

UNIT-111: Western Impact on India- Introduction of Western Education- Social and Cultural awakening
and Social reform movements- Raja Ram Mohan Roy- DayanandSaraswati Theosophical Society-
Ramakrishna Paramhamsa and Vivekananda — Ishwar ChanderVidyasagar and Veeresalingam. Rise of
Indian Nationalism- Mahatma Gandhi- Non violence and satyagraha.

UNIT-1V:Nature and meaning of Culture, the Vedic culture- Upanishadic Culture, ArthaSastra, Culture
in Ramayana and Mahabharata.

UNIT-V:The culture of Jainism and Buddhism, Vedanta and Indian culture. Religion and ethical
practices.



TEXT BOOK

MadanlalMalpani&ShamsunderMalpani (2009),Indian Heritage and Culture, New Delhi:Kalyani
Publishers.

JOURNALS

1. GITAM Journal of Management, GITAM Institute of Management, Visakhapatnam.
2. Harvard Business Review, Harward Business School Publications, US.
3. International Journal of Cross Culture Management, Sage Publication, New Delhi.



B.Com (Hons.) - Il SEMESTER

MBG203: BUSINESS COMMUNICATION

MBG 23
Semester Course Type Code Hours Credits Version
111 Core L19C12 45 3 2019-20
COURSE OBJECTIVES: LEARNING OUTCOMES:

Todevelopwrittenandverbalcommunicationskillsfor
effective businesscommunication.

Toidentifyvariouscommunicationskillsinvolvedinthe

businessorganization.

To develop business communication skills among the

students.

Toimprovelanguageskills-reading,writingandlistening

Exposelearnerstovarietyoftextstointeractwiththem
Capabilitytoincreaselearnerstovisualizetextsandits
readingformulas

Develop criticalthinking.
Developamorehumaneandservice-orientedapproachtoall
formsoflifearoundthem.
Improvementintheircommunicationskillsforlarger
academicpurposesandvocationalpurposes
Criticalparticipantsintheireverydaybusinesslife



Unit

Topics

Focus

IntroductiontoBusinessCommunication-CharacteristicsofEffectiveOrganizational Communication-
Basic Forms of Communication-Process of Communication- Principles of Effective Business
Communication-7C’s.

AcademicVocabularyandEnglishforBusiness-CreativeWritingCritical Thinking: Introductionto
criticalthinking—Benefits-Barriers—Reasoning—Arguments-Deductiveandinductivearguments
—Fallacies-InferentialcomprehensionCriticalthinkinginacademicwriting-Clarity-Accuracy—
Precision —Relevance.

1. Businessletters—layoutofBusinessletters-types-Businessenquiriesandreplies—offers— quotations—
orders—complaintsandadjustments—collectionletters—circularletters—status enquiries.

2. EmailWriting-TheProcessof WritingEMails,breakingitDown-ThePAIBOTechnique,Structuring
anE-Mail-The3T s-Introduction,BodyandConclusion,EffectiveSubjectlines,Salutationand
Signingoff-Teleconferencing,videoconferencing

1. CommunicationinBusinessEnvironment:BusinessMeetings,Notice,Agenda,Minutes-Press
Releases - Corporate Communication: Internal and External, Group Discussion, Seminars,
Presentations.-ReportingofProceedingsofameeting.OfficeMemorandum,OfficeOrders,
PressRelease

2. Listening:Activelistening—Barrierstolistening—Listeningandnotetaking—Listeningto
announcements—Listeningtonewsontheradioandtelevision.

1. ReportsandPresentations-BusinessreportsandProposals,Format,visualaidsandcontents, Oral
Businesspresentations.
2. JobApplicationandResumeWriting

Conceptual

Conceptual

Analytical

Analytical

Analytical

Text & Reference Books:

1. R.C.Bhatia.BusinessCommunication.

R.K. Madhukar. BusinessCommunication.

ShrafRavi.EffectiveTechnical Communication.
MarilynAnderson,PramodKNayarandMadhuChandraSen.Critical Thinking,
LesikarR.Vé&FlatelyMV,BasicCommunicationSkillsforempoweringtheinternetgeneration, Ta
ta-McGrawHill, 2009.2.

6. SharmaRC&MohanK,BusinessCorrespondence&ReportWriting, TMH,2009
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B.Com (Hons.) — 11l SEMESTER
2




MBC201: FINANCIAL REPORTING
ACCA PAPER

INTRODUCTION

The course aims to develop knowledge and skills in understanding and applying
accounting standards and the theoretical framework in the preparation of financial
statements of entities, including groups and how to analyse and interpret those
financial statements.

OBJECTIVES

1. Financial reporting should provide information that is useful to present and potential
investors and creditors and other users in making rational investment, credit, and
similar decisions.

2. Financial reporting should provide information to help present and potential investors
and creditors and other users to assess the amounts, timing, and uncertainty of
prospective cash receipts.

3. Financial reporting should provide information about the economic resources of an
enterprise; the claims to those resources (obligations); and the effects of transactions,
events, and circumstances that cause changes in resources and claims to those
resources.

LEARNING OUTCOMES

On successful completion of this paper candidates should be able to:
1. Discuss and apply a conceptual and regulatory frameworks for financial reporting
2. Account for transactions in accordance with International accounting standards
3. Analyze and interpret financial statements
4. Prepare and present financial statementsfor single entities and business combinations
inaccordance with International accounting

SYLLABUS

UNIT-I: The conceptual and regulatory framework for financial reporting: The need for a
conceptual framework and the Characteristics of useful information, recognition and
measurement, Specialized, not-for-profit, and public sector entities, regulatory framework,
the concepts and principles of groups and consolidated financial statements

UNIT-I1: Accounting for transactions in financial Statements: Tangible non-current assets,
Intangible assets, Impairment of assets, Inventory and biological assets, financial
instruments, leasing, Provisions and events after the reporting period, taxation reporting
financial performance, revenue, government grants

UNIT-I1l: Analyzing and interpreting financial Statements: Limitations of financial
statements. Calculation and interpretation of accounting Ratios and trends to address users’
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and stakeholders’ needs, limitations of interpretation techniques, Specialized, not-for-profit,
and public sector entities

UNIT-1V: Preparation of financial statements: Preparation of single entity financial
statements.

UNIT-V: Preparation of consolidated financial statements including an associate.

TEXT BOOK
Financial Reporting — BPP or Kaplan Publications, 2019

REFERENCE BOOKS

1. IFRS (2013), International Financial Reporting Standards, New Delhi: Taxmann
Publications P Ltd.

2. IASB (2014), A Guide through International Financial Reporting Standards,New
Delhi: IASB.

3. Abbas AliMirza, Graham J. Holt and Magnus Orrell (2013), IFRS: Practical
implementation guide and workbook, New Delhi: Wiley India.

JOURNALS
1. Accounting research journal
2. Advances in accounting behavioral research



B.Com (Hons.) - 11l SEMESTER
MBC203: AUDIT and ASSURANCE
ACCA PAPER

INTRODUCTION

To develop knowledge and understanding of the process of carrying out the assurance
engagement, and its application in the context of the professional regulatory framework.

OBJECTIVES

1. Explain the nature, purpose and scope of assurance engagements including the role
of the external audit and its regulatory and ethnical framework

2. Describe and evaluate information systems and internal control risks and their
potential consequences, making appropriate recommendations

3. ldentify and describe the work and evidence required to meet the objectives of audit
engagements and the application of the International Standards on Auditing.

LEARNING OUTCOMES

1. Explain the concept of audit and assurance and the functions of audit, corporate
governance, including ethics and professional conduct.

2. Demonstrate how the auditor obtain and accepts audit engagements
3. Describe and evaluate internal controls, techniques and audit tests, including IT
4. systems
5. The reflection of Audit workin different types of audit report, written representations
and the finalreview and report
SYLLABUS

UNIT-1: Audit framework and regulation : The concept of audit and other assurance
engagements, external audits, Corporate governance, Professional ethics and ACCA’s Code
of Ethics and Conduct, Internal audit and governance and the differences between external
audit and internal audit, the scope of the internal audit function, Outsourcing and internal
audit assignments

UNIT-II: Planning and risk assessment: Obtaining and accepting audit engagements,
Objective and general principles, assessing audit risks, Understanding the entity and its
environment, fraud, laws and regulations, audit planning and documentation

UNIT-III: Internal control: Internal control systems, the use and evaluation of internal
controlSystems by auditors, Tests of control, Communication on internal control



UNIT-1V: Audit evidence: Financial statement assertions and audit evidence audit
procedures, audit sampling and other means of testing, the audit of specific items, Computer-
assisted audit techniques, the work of other Not-for-profit organizations

UNIT-V: Review and reporting: Subsequent events, going concern, written representations,
audit finalization and the final review, audit reports.

TEXT BOOK
Audit and Assurance — BPP or Kaplan Publications, latest

REFERENCE BOOKS

1. ArunalJha (2012), Students guide to auditing and assurance, New Delhi: Taxmann
publication.

2. Pankaj Garg (2013), Auditing and assurance, New Delhi, Taxmann publication.

3. MP Vijay Kumar and LokeshVasudevan (2013), Audit and assurance standards in
India,New Delhi: Snow White publication.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.

a k& N

Indian Journal of Commerce, IGNOU, New Delhi.



B.Com (Hons.) - 11l SEMESTER

MBC205: ADVANCED EXCEL
(100% INTERNAL ASSESSMENT)

Unit — I: Preparation of Excel Sheet: Balance Sheet, Profit and Loss Statement, Cash Flow
Statement, Budget preparation, Calculate Expected Values, Calculate Weighted Grades, Calculate
Budget Income statement, Variable Tax or Commission Calculation

Unit — I1: Financial Functions - I: Future Value (FV), FVSCHEDULE, Present Value (PV), Net
Present Value (NPV), PMT, PPMT, Internal Rate of Return (IRR)

Unit — I11: Financial Functions - Il: Modified Internal Rate of Return (MIRR), XIRR, NPER,
RATE, EFFECT, NOMINAL, SLN, DB

Unit — 1V: Analysis Tool pack Finance Add-in:ACCRINT, ACCRINTM, CUMIPMT,
CUMPRINC, DISC, EFFECT, INTRATE, NOMINAL, XIRR, XNPV, YIELD

Unit — V:Accounting and Financial Calculations: Compound Interest, Depreciation, Amortization,
Financial Analysis — Present Value of Single Cash Flow, Present Value of an Annuity, Present Value
of a Perpetuity, Future Value of a Single Cash Flow with constant interest rate, Future Value of a
Single Cash Flow with a Variable Interest Rate, Future Value of an Annuity, Analysis of Single Cash
Flow, Analysis of an Annuity

TEXT BOOK

Melton, B. (2014),Microsoft Office Professional 2013: Step by Step, New Delhi:
Prentice Hall of India.

REFERENCE BOOKS

1. Paul Mcfedries (2013), Excel 2013 Formulas and Functions, New Delhi: Pearson
Education.

2. Guy Hart Davis (2010), How to do everything with Microsoft Office Excel, New
Delhi: Tata McGraw Hill.

3. Kathleen Stewart (2010), Microsoft Excel: A Professional Approach, New Delhi: Tata
McGraw Hill.

4. Bill Jelen (2013), Excel 2013 PivotTable Data Crunching, New Delhi: Pearson
Education.

5. Frey Curtis (2010), Microsoft Excel 2007 Plain & Simple, New Delhi: Prentice Hall of
India.

JOURNALS

1. GITAM Journal of Management, GITAM (Deemed to be University), Visakhapatnam
2. Information Technology



SEMESTER - IV

S.No.| Course Course Name of the Sessions Marks &
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1. MBG202 | Foundation | Environmental 3 - 3 40 60 | 100 3
Compulsory | Science
2 MBC202 | Foundation | Indian 3 - 3 40 | 60 100 3
Compulsory | Financial
System
4 MBC204 | Core Financial 6 - 6 40 60 | 100 6
Management
5 MBC208 | Core Indirect 6 - 6 40 60 | 100 6
Taxation
6 MBC292 | Core Skill Semester-end - - - - - 50 1
Based viva-voce
Total 18 18 | 240 | 240 | 450 19
PROFESSIONAL COMPETENCY DEVELOPMENT COURSES
S.No.| Course Course Name of the Sessions Marks I
S
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1 MBG352 | Foundation Public - 2 2 50 - 50 1
Elective Speaking
Skill Based
2 MBG354 | Foundation Soft Skills 1 1 2 50 - 50 1
Elective
Skill Based
Total 1 3 4 100 100 2

Note: Professional Competency Development course credits will be added in the 6" Semester

Prac: Practicals, CA: Continuous Assessment,

SEE: semester End Examination




B.Com (Hons.) — IV SEMESTER
MBG202: ENVIRONMENTAL SCIENCE

INTRODUCTION

The importance of environmental science and environmental studies cannot be disputed. The
need for sustainable development is a key to the future of mankind. Continuing problems of
pollution, loss of forests, solid waste disposal, degradation of environment, issues like
economic productivity and national security, Global warming, the depletion of ozone layer
and loss of biodiversity have made everyone aware of environmental issues.

OBJECTIVES
1. To sensitize students to environmental issues

2. To mobilize them to adopt environment conservation strategies as management
professionals.

LEARNING OUTCOMES
1. Creating environmental consciousness among students
2. Enabling them to identify potential environmental hazards and to provide management
solutions to such problems

SYLLABUS

UNIT-I: Multidisciplinary Nature of Environmental Studies
Definition, Scope and importance, need for public awareness

UNIT-I1: Natural Resources and associated problems

a) Forest resources: Use and over-exploitation, deforestation, case studies. Timber
extraction, mining, dams and their effects on forest and tribal people.

b)  Water resources: Use and over-utilization of surface and ground water, floods, drought,
conflicts over water, dams-benefits and problems.

c) Mineral resources: Use and exploitation, environmental effects of extracting and using
mineral resources, case studies.

d) Food resources: World food problems, changes caused by agriculture and over-grazing,
effects of modern agriculture, fertilizer-pesticide problems, water logging, salinity, case
studies.

e) Energy resources: Growing energy needs, renewable and non renewable energy sources,
use of alternate energy sources. Case studies.

f)  Land resources: Land as a resource, land degradation, man induced landslides, soil
erosion and desertification.

Role of an individual in conservation of natural resources
Equitable use of resources for sustainable lifestyles



UNIT-I11: Ecosystems
Concept of an ecosystem, Structure and function of an ecosystem, Producers, consumers and
decomposers, Energy flow in the ecosystem, Ecological succession, Food chains, food webs
and ecological pyramids. Introduction, types, characteristic features, structure and function of
the following ecosystems :-

- Forest ecosystem

- Grassland ecosystem

- Desert ecosystem

- Aquatic ecosystems (ponds, streams, lakes, rivers, oceans, estuaries)
From Unsustainable to Sustainable development, Urban problems related to energy, Water
conservation, rain water harvesting, watershed management, Resettlement and rehabilitation
of people; its problems and concerns.

Environmental ethics: Issues and possible solutions Climate change, global warming, acid
rain, ozone layer depletion, nuclear accidents and holocaust, Wasteland reclamation,
Consumerism and waste products, Environment Protection Act, Air (Prevention and Control
of Pollution) Act, Water (Prevention and control of Pollution) Act, Wildlife Protection Act,
Forest Conservation Act, Issues involved in enforcement of environmental legislation, Public
awareness

UNIT-IV:

Biodiversity and its Conservation

Introduction — Definition: genetic, species and ecosystem diversity, Biogeographical
classification of India Value of biodiversity: consumptive use, productive use, social, ethical,
aesthetic and option values, Biodiversity at global, National and local levels, India as a mega-
diversity nation, Hot-sports of biodiversity. Threats to biodiversity: habitat loss, poaching of
wildlife, man-wildlife conflicts. Endangered and endemic species of India Conservation of
biodiversity: In-situ and Ex-situ conservation of biodiversity.

UNIT-V:

Environmental Pollution

Definition, Cause, effects and control measures of Air pollution, Water pollution, Soil
pollution, Marine pollution, Noise pollution, Thermal pollution, nuclear hazards Solid waste
Management: Causes, effects and control measures of urban and industrial wastes, Role of an
individual in prevention of pollution, case studies,Disaster management: floods, earthquake,
cyclone and landslides. Population growth, variation among nations, Population explosion —
Family Welfare Programme, Environment and human health, Human Rights, Value
Education, Women and Child Welfare, Role of Information Technology in Environment and
human health.

FIELD WORK

Visit to a local area to document environmental assets river/ forest/grassland/hill/mountain
Visit to a local polluted site-Urban/Rural/Industrial/Agricultural Study of common plants,
insects, and birds. Study of simple ecosystems-pond, river, hill slopes, etc.

TEXT BOOK

ErachBharucha (2013),Textbook of Environmental Studies for Undergraduate Courses
Second Edition,Hyderabad: Universities Press.
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REFERENCE BOOKS

1. TownsendC.R.,Begon, M &Harper J.L (2008),Essentials of EcologyThird Edition,
United Kingdom, Oxford: Blackwell Publishing.

2. JadhavH.V&Bhosale V.M (2006),Environmental Protection &Laws,Mumbai:
Himalaya Publishing House.

JOURNALS
1. GITAM Journal of Management, GITAM (Deemed to be University), Visakhapatnam
2. The ICFAI Journal of environmental economics
3. The ICFAI Journal of Environmental Law
4. Indian Journal of Environmental Protection
5. Journal of Environmental Research and Development
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B.Com(Hons.) — IV SEMESTER
MBC303: INDIAN FINANCIAL SYSTEM

INTRODUCTION
The course aims to equip students with the knowledge of Indian Financial System.

OBJECTIVES

1. The objective of this course is to enable the student to understand the structure of the
Indian Financial System.
2. The student acquaints knowledge of Indian financial markets & institutions.

LEARNING OUTCOMES

1. The student should know the role of financial system in economic development of a
nation.

2. The student should learn about Indian financial markets, regulators of financial
markets, financial institutions.

3. Enhance knowledge on financial services in India.

SYLLABUS

UNIT-I:Introduction - Financial System and the Economy — Role of Financial System in
Economic Development, Economic Growth and Capital Formation — Financial Deepening
and Financial Widening - Structure of Indian Financial System - Reforms in Indian Financial
Sector

UNIT-11:Money Market and Capital Market — Primary Market and Secondary Market —
Constituents of Money market and Capital Market - New Financial Instruments.

UNIT-I11: Role of Financial regulators — SEBI — Functions, Objectives and Regulatory
approach - RBI — Organization and Management, Functions of RBI, Roles of RBI, Monetary
policy of RBI — Regulatory framework of IRDA — Regulatory framework of PFRDA.

UNIT-1V:Intermediaries and non-intermediaries; the role of Banking — Commercial banks,
RRBs, Co-operative banks, Development banks, LIC, NBFCs and Investment banking.

UNIT-V:Financial Services:Nature and Importance of Financial Services — Fee Based
Financial Services and Asset Based Financial Services

TEXT BOOK

L M Bhole and JitendraMahakud (2013),Financial Institutions and Markets, New Delhi:
McGraw Hill Education (India) Private Limited.
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REFERENCE BOOKS

1. Gordon and Natarajan (2012),Financial Institutions and Markets,New Delhi:
Himalaya Publishing House.

2. Jeff Madura (2011),Financial Institutions and Markets, New Delhi: Cengage
Learning.

3. Anthony Saunders and M M Cornett (2010), Financial Markets and Institutions, New
Delhi: Tata McGraw Hill.

JOURNALS

1. GITAM Journal of Management, GITAM (Deemed to be University), Visakhapatnam
2. Chartered Financial Analyst, ICFAI, Hyderabad
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B.Com(Hons.) — IV SEMESTER

MBC204: FINANCIAL MANAGEMENT
ACCA PAPER

INTRODUCTION

The course aims to develop the knowledge and skills expected of a finance manager, in
relation to investment, financing, and dividend policy decisions.

OBJECTIVES

1. Discuss the role and purpose of the financial management function
2. Assess and discuss the impact of the economic environment on financial management
3. Discuss and apply working capital management techniques

4. Carry out effective investment appraisal ,ldentify and evaluate alternative sources of
business finance

5. Explain and apply risk management techniques in business.

LEARNING OUTCOMES
On successful completion of this paper candidates should be able to:

1. The student should discuss the role and purpose of the financial management function
and its impact on economic environment.
Apply Working capital management &investment appraisal techniques effectively.
Evaluate alternative sources of business finance

4. Learn principles of Business and Asset Valuations.

SYLLABUS

UNIT-I: Financial management function: The nature and purpose of financial management,
financial objectives and relationship withcorporate strategy, Stakeholders and impact on
corporate objectives, Financial and other objectives in not-for-profit Organizations

UNIT-II: Financial management environment: The economic environment for business, the
nature and role of financial markets and institutions, the treasury function
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UNIT-111: Working capital management: The nature, elements and importance of working
capital, management of inventories, accounts receivable, accounts payable and cash,
determining working capital needs and funding Strategies

UNIT-1V: Investment appraisal: Investment appraisal techniques, allowing for inflation and
taxation investment appraisal, adjusting for risk and uncertainty in investment appraisal,
Specific investment decisions (lease or buy; asset replacement, capital rationing)

UNIT-V: Business finance: Sources of, and raising short-term finance, Sources of, and
raising long-term finance, raising short and long term finance through Islamic
financing,Internal sources of finance and dividend policy ,gearing and capital structure
considerations, finance for Small and Medium-size Entities(SMESs)

Cost of capital: Sources of finance and their relative costs, estimating the cost of equity,
estimating the cost of debt and other capital instruments

TEXT BOOK
1. Financial Management — BPP or Kaplan Publications,the latest publication.

REFERENCE BOOKS
1. .M. Pandey (2010), Financial Management,New Delhi:Vikas Publications.

2. R.K. Sharma &Shashi K. Gupta (2014), Financial Management.Ludhiana: Kalyani
Publications.

3. M.Y. Khan & P.K. Jain.(2013),Financial Management. New Delhi: Tata McGraw
Hill.

JOURNALS
1. Chartered Financial Analyst - ICFAI - Hyderabad.
2. GITAM Journal of Management, Visakhapatnam.

3. Journal of Financial Management and Analysis - Centre for Financial Management
Research

15



B.Com (Hons.) — IV SEMESTER
MBC208: INDIRECT TAXATION

INTRODUCTION

The course aims to develop knowledge and skills relating to the Indian indirect tax
system as applicable to individuals, single companies and groups of companies.

OBJECTIVES
1. Explain and compute the concepts of VAT and Sales tax
2. Explain the concepts of service tax, excise and custom duty

3.To impart the students the basics of indirect taxation including GST and Customs
taxation and computation.

LEARNING OUTCOMES
1. The student should know all the concepts if Indirect taxation.
2. The student should learn to compute sales tax, service tax

SYLLABUS

UNIT-I: Introduction to GST. Preliminary administration levy of Exemption From, Tax.
Time and Value of Supply.

UNIT-11:GST Input tax credit registration- tax invoice, credit and debit notes —filing returns
of GST.

UNIT-I11: GST Payment of tax transfer of input tax credit. . Refunds - accounts & records.
Jobwork. Electroniccommerce assessment. GST audit.

UNIT-1V: GST demands and Recovery -Inspection, search, seizure and arrest offences and
penalties. Prosecutionand compounding of offences.

UNIT V: Appealsand revision. Advanceruling. Presumptionas to documents liability to pay
in certain cases. Miscellaneousprovisions. Repealand saving.Transitionalprovisions.

TEXT BOOK
Material prepared by Chartered Accountants internet sources E books.
JOURNALS

1. Chartered Financial Analyst - ICFAI - Hyderabad.

2. GITAM Journal of Management, Visakhapatnam.
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SEMESTER -V

S.No.

Course

Course

Name of the

Sessions

Marks

8
Code Level Course Theory | Prac. | Total | CA | SEE | Total g
1. MBG341 | Elective Disaster 3 - 3 40 | 60 | 100 3
Management
2. MBG315 | Elective Retail Bank 3 - 3 40 | 60 | 100 3
Management
3. MBC305 | Elective Taxation 6 - 6 40 | 60 | 100 6
Discipline | (UK)
Centric
4, MBC307 | Elective Strategic 6 - 6 40 | 60 | 100 6
Discipline | Business
Centric Reporting
5. | MBC 311 | Elective Strategic 5 - 5 40 | 60 | 100 5
Discipline | Business
Centric Leader-1
6. | MBC 313 | Elective Strategic 5 - 5 40 | 60 | 100 5
Discipline | Business
Centric leader-2
7. | MBC391 | Core Skill | Semester end - - - - - 50 1
Based viva-voce
Total 28 - 28 | 200 | 240 | 550 29
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B.Com(Hons.) -V SEMESTER
MBC 315: RETAIL BANK MANAGEMENT

INTRODUCTION

Overthelastthreedecadestherehasbeenaremarkableincreaseinthesize, spread and scope of banking
activities in India. The emergence of newprivate
bankswithenhancedtechnologyhasbroadenedthescopeandrangeofbanking
servicesofferedtoconsumers. Thishasledtointensecompetitionamongbanksandfinancialinstitutions. T
hedevelopmentsaimingatstrengtheningthesystem,intheretailbankingsectorinthelasttwodecadesareim
portantfactorsfor banking.Apeekintothebasictoolsofbanking,alongwiththeregulations
governingthesectorisbeneficialtothoseinterestedintakingbankingasa profession.

LEARNINGOBJECTIVES
To understand the basic functions and services associated with banking
- Torecognizevariousaspectsandneedsofcustomersandbanking

Tobeabletoanalyseandunderstandtheneedforthevariousregulations associated withbanking

LEARNINGOUTCOMES
After completion of course the student

1. Wouldbeabletodealwithbankingtransactions,personalorprofessional with a
betterunderstanding

2. WouldbeabletotackleinvestmentdecisionswithrespecttoPortfolio Management

3. WoulddevelopaclarityofRBIregulationswillmakethemhandlevariousfinancial ~ services with
diligence, ensuring they are on the right sideof law

COURSESYLLABUS

UNIT-I: Introduction to Retail Banking: Definition and scope - customers,products,
services;NewProducts&Services-FinancialPlanningandAdvisoryServices,Banc assurance, Mutual
Funds, Portfolio Management Services.

UNIT-II: Branchless Banking: Management of alternate delivery channels -Automated Teller
Machine (ATM), Phone Banking, Mobile Banking, Cardtechnologies, InternetBanking.

UNIT-1I1: Ancillary Services: Interbank Transfer - Electronic Clearing Services(ECS), Electronic
Funds Transfer - NEFT, RTGS, SWIFT, Electronic cheques;Safe Deposit Lockers; FOREX service;
DEMAT and Custodial service.

UNIT-1V: Retail Lending: Cash Credit, retail loans - vehicle, personal, home,education; Creation of
Security - hypothecation, mortgage, pledge, lien; Banker'sRights; management of non-performing
assets (NPA)-capital adequacy - SLR -CRR.
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UNIT-V: Responsibility of Banks: Know Your Customer (KYC), Prevention ofMoney
Laundering,BankingOmbudsman,BankingCodes&StandardsBoardofindia(BCSBI), introduction to
BaselNorms.

Case Analysis (Not Exceeding 200 words)

TEXTBOOK

PadmalathaSuresh&JustinPaul,ManagementofBankingandFinancial Services, 5th impression,
Dorling Kindersley (India) Pvt. Ltd.,licensees of Pearson, New Delhi, 2014

REFERENCES
1. RaviSubramanian,"ThelncredibleBanker",Rupa,NewDelhi,2013

2. Rajesh, R., &Sivagnanasithi T., "Banking Theory Law &Prctice", Tata McGraw Hill, New
Delhi,2013

3. Dr S Gurusamy, "Banking Theory Law & Practice”, Tata McGrawHill, New Delhi,2013
JOURNALS

1. "BankQuest",JournalofindianinstituteofBankers,Mumbai

2. "Prajnan”,JournalofNationalInstituteofBankManagement,Pune

19



B. Com (Hons.) -V SEMESTER
MBG343: INTRODUCTION TO PSYCHOLOGY

INTRODUCTION

Effective management predominantly involves managing people. People are at the forefront
of all realms of management and human performance is determined by behavioral factors.

OBJECTIVES

1. The objective of this course is to enable the student to understand the fundamental
concepts of human behavior.
2. The objective is to develop a student to know his psychological behaviour and others

LEARNING OUTCOMES

The course on Introduction to Psychology enables the student to:
1. Identify psychological phenomena in day-to-day functioning

2. Develop an insight into the behavior and the causes of behavior of the self

COURSE SYLLABUS

UNIT-I: Perception: Nature; Perceptual Organization; Perceptual Constancy; Illusions;
Perception of Movement; Role of Motivation and Learning in Perception.

UNIT-11: Learning and Memory: Classical Conditioning; Operant Conditioning;
Observational Learning; Human Memory; Memory Distortion and Construction.

UNIT-I11:Thinking and Language: Problem-Solving - Functional Fixedness; Language: its
basic nature and acquisition.

UNIT-1V: Intelligence: Nature; Measuring Intelligence — Meaning and measurement of 1Q —
The Wechsler Scales.

UNIT-V: Personality:  Nature; Approaches — Freud’s Psychoanalytic Approach —
Humanistic Theories — Roger’s Self Theory — Maslow’s Hierarchy of Needs - Trait and Type
Approaches; Measuring Personality.

TEXTBOOK

Susan, N. H. (2014),Atkinson&Hilgard's Introduction to Psychology, New Delhi:
Cengage Learning.
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REFERENCE BOOKS
1. Morgan, C.T., King, R.A., Weisz, J.R. &Schopler, J. (1993),Introduction
toPsychology, 7" Edition, New Delhi: Tata McGraw-Hill.

2. Parameswaran, E.G. &Beena, C. (2002),An Invitation to Psychology, New Delhi:
Neelkamal.

JOURNALS

1. Psychological Studies
2. Journal of Indian Academy of Applied Psychology
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B.Com(Hons.) -V SEMESTER
MBC 306 : TAXATION (UK)
ACCA revised syllabus for the year 2019-20

Introduction:

On successful completion of this exam, candidates should be able to: A Explain the operation and
scope of the tax system and the obligations of tax payers and/or their agents and the implications of
non-compliance B Explain and compute the income tax liabilities of individuals and the effect of
national insurance contributions (NIC) on employees, employers and the self-employed C Explain
and compute the chargeable gains arising on individuals D Explain and compute the inheritance tax
liabilities of individuals E Explain and compute the corporation tax liabilities of individual
companies and groups of companies F Explain and compute the effects of value added tax on
incorporated and unincorporated businesses

Course Objectives:

This syllabus and study guide is designed to help with planning study and to provide detailed
information on what could be assessed in any examination session. The aim of the syllabus is to
develop knowledge and skills relating to the tax system as applicable to individuals, single
companies, and groups of companies.

Learning outcomes:

- United Kingdom (TX-UK) introduces candidates to the subject of taxation and provides the core
knowledge of the underlying principles and major technical areas of taxation as they affect the
activities of individuals and businesses. Candidates are introduced to the rationale behind — and the
functions of — the tax system. The syllabus then considers the separate taxes that an accountant
would need to have a detailed knowledge of, such as income tax from self-employment, employment
and investments, the corporation tax liability of individual companies and groups of companies, the
national insurance contribution liabilities of both employed and self-employed persons, the value
added tax liability of businesses, the chargeable gains arising on disposals of investments by both
individuals and companies, and the inheritance tax liabilities arising on chargeable lifetime transfers
and on death. Having covered the core areas of the basic taxes, candidates should be able to compute
tax liabilities, explain the basis of their calculations, apply tax planning techniques for individuals
and companies and identify the compliance issues for each major tax through a variety of business
and personal scenarios and sit

Course Syllabus:

Unit I: The UK tax system and its administration 1. The overall function and purpose of taxation in
a modern economy 2. Principal sources of revenue law and practice 3. The systems for self-
assessment and the making of returns 4. The time limits for the submission of information, claims
and payment of tax, including payments on account 5. The procedures relating to compliance checks,
appeals and disputes 6. Penalties for non-compliance.

Unit 11: Income tax and NIC liabilities 1. The scope of income tax 2. Income from employment 3.
Income from self-employment 4. Property and investment income 5. The comprehensive
computation of taxable income and income tax liability 6. National insurance contributions for
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employed and self-employed persons 7. The use of exemptions and reliefs in deferring and
minimising income tax liabilities.

Unit I11: C Chargeable gains for individuals 1. The scope of the taxation of capital gains 2. The basic
principles of computing gains and losses 3. Gains and losses on the disposal of movable and
immovable property 4. Gains and losses on the disposal of shares and securities 5. The computation
of capital gains tax 6. The use of exemptions and reliefs in deferring and minimising tax liabilities
arising on the disposal of capital assets.

Unit IV: Inheritance tax 1. The basic principles of computing transfers of value 2. The liabilities
arising on chargeable lifetime transfers and on the death of an individual 3. The use of exemptions in
deferring and minimising inheritance tax liabilities 4. Payment of inheritance tax.

Unit V: Corporation tax liabilities 1. The scope of corporation tax 2. Taxable total profits 3.
Chargeable gains for companies 4. The comprehensive computation of corporation tax liability
Taxation - United Kingdom (The effect of a group corporate structure for corporation tax purposes
The use of exemptions and reliefs in deferring and minimising corporation tax liabilities F Value
added tax (VAT) 1. The VAT registration requirements 2. The computation of VAT liabilities 3. The
effect of special schemes.

TEXT BOOK

1. Taxation — BPP or Kaplan Publications, the latest publication.

23



B.Com(Hons.) -V SEMESTER
MBC307:STRATEGIC BUSINESS REPORTING
ACCA PAPER

INTRODUCTION

The course aims to impart introduce knowledge and understanding of the business and its
environment and the influence this has on how organisations are structured and on the role of
the accounting and other key business functions in contributing to the efficient, effective and
ethical management and development of an organization and its people and systems.

OBJECTIVES

1. ldentify and describe the key environmental influences and constraints on how the
business operates in general and how these affect the accounting function in

particular

2. ldentify and explain the functions of accounting systems and internal controls in
planning, monitoring and reviewing performance and in preventing fraud and business
failure

3. Recognize the principles of authority and leadership and how teams and individuals
behave and are managed, disciplined and motivated in pursuit of wider departmental
and organizational aims and objectives

4. Recruit and develop effective employees, using appropriate methods and procedures,
while developing constructive relationships through effective communication and
interpersonal skills

LEARNING OUTCOMES

1. The student should learn the position of Accounting in the organization.
2. Recognize the principles of Team work to achieve departmental aims & objectives.
3. Learn appropriate methods and procedures to recruit and develop effective employees.

SYLLABUS

UNIT-I: The professional and ethical duty of the accountant: Professional behavior and
compliance withaccounting standards, ethical requirements of corporate reporting andthe
consequences of unethical behavior, Social responsibility

UNIT-11:The legal and financial reporting framework: The applications, strengths and
weaknesses ofan accounting framework, Critical evaluation of principles and practices, the
legal requirements relating to thepreparation of single entity financial reporting. Statements
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UNIT-I1I: The financial performance of entities: Performance reporting, on-current assets,
financialinstruments, leases, Segment reporting, employee benefits, taxation, Provisions,
contingencies and events after thereporting date,related parties, Share-based payment,
reporting requirements of small and mediumsize identities (SMESs) including key differences
between the requirements of the IFRS forSMEs and UK GAAP

UNIT-1V:Financial statements of groups of entities: Group accounting including cash flow
statements,continuing and discontinued interests, Changes in group structures,foreign
transactions and entities

UNIT-V:Specialized entities and specialized transactions: Financial reporting in specialized,
not-for-profit and public sector entities ,entity schemes of arrangement and reconstructions ,
Implications of changes in accounting regulation on financial reporting, the effect of changes
in accounting standards on accounting systems, Proposed changes to accounting standards
,the appraisal of financial performance and position of entities, the creation of suitable
accounting policies, analysis and interpretation of financial information and measurement of
performance, Current developments. Environmental and social reporting, Convergence
between national and international reporting standards, Current reporting issues

TEXT BOOK
2. Strategic Business Reporting — BPP or Kaplan Publications, the latest publication.

REFERENCE BOOKS

1. Radha Krishnan Pillai (2014), Corporate Chanakya, New Delhi: Jaico publishing
house.

2. David F. Hawkins (2014), Corporate financial reporting: the issues, objectives and
some new proposals, Netherlands: Commerce Clearing House.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.

o k& D

Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com (Hons.) -V SEMESTER
MBC311: STRATEGIC BUSINESS LESDER -1
ACCA PAPER

INTRODUCTION

The course aims to develop excellent leadership and ethical skills to set the ‘tone from the
top’ and promote a positive culture within the organization adopting a whole organization
perspective in managing performance and value creation.

OBJECTIVES

This explains briefly the overall objective of the syllabus and indicates in the broadest sense
the capabilities to be developed within the paper. The aim of the syllabus is broken down into
several main capabilities which divide the syllabus and study guide into discrete sections.
The syllabus is designed to progressively broaden and deepen the knowledge, skills and
professional values demonstrated by the student on their way through the qualification.

The specific capabilities within the detailed syllabuses and study guides are assessed at one
of three intellectual or cognitive levels:

Level 1: Knowledge and comprehension

LEARNING OUTCOMES

On successful completion of the paper candidate should be able to develop
Professional skills, Communication skills, Commercial acumen, Analysis skills, Skepticism
& Evaluation skills.

SYLLABUS

UNIT-I:Leadership - Qualities of leadership - Leadership and organizational culture -
Professionalism, ethical codes and the public interest

UNIT-I11: Governance — Agency - Stakeholder analysis and organizational social
responsibility- Governance scope and approaches -Reporting to stakeholders - The board of
directors - Public sector governance

UNIT-I11: Strategy - Concepts of strategy - Environmental issues - Competitive forces -
The internal resources, capabilities and competences of an organization - Strategic choices.
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UNIT-IV:Risk - Identification, assessment and measurement of risk - Managing,
monitoring and mitigating risk.

UNIT-V: Select Case Studies on Governance —strategy and Risk

TEXT BOOK

Strategic Business Leader study text — BPP or Kaplan Publications -the latest
publication.

JOURNALS
1. GITAM Journal of Management, GITAM (Deemed to be University)
2. The Chartered Accountant, New Delhi.
3. The Management Accountant, Kolkata,
4. Journal of Management Accounting and Research, Jaipur.
5. Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com (Hons.) -V SEMESTER

MBC 313: STRATEGIC BUSINESS LEADER -2
ACCA PAPER

INTRODUCTION

The course aims to develop excellent leadership and ethical skills to set the ‘tone from the
top’ and promote a positive culture within the organization adopting a whole organization
perspective in managing performance and value creation.

OBJECTIVES

This explains briefly the overall objective of the syllabus and indicates in the broadest sense
the capabilities to be developed within the paper. The aim of the syllabus is broken down into
several main capabilities which divide the syllabus and study guide into discrete sections.
The syllabus is designed to progressively broaden and deepen the knowledge, skills and
professional values demonstrated by the student on their way through the qualification.

The specific capabilities within the detailed syllabuses and study guides are assessed at one
of three intellectual or cognitive levels. Very broadly, these intellectual levels relate to the
three cognitive levels at which the Applied Knowledge, and the Strategic Professional exams
are assessed.

Level 2: Application and analysis
Level 3: Synthesis and evaluation
SYLLABUS:

UNIT-1:Technology and data analytics - Cloud and mobile technology - Big data and data
analytics- E- business: value chain - IT systems security and control.

UNIT-1I:ORGANISATIONAL control and audit - Management and internal control
systems - Audit and compliance - Internal control and management reporting

UNIT-I11: Finance in planning and decision-making - Finance function -
Financial analysis and decision-making techniques Cost and management
accounting.

UNIT-IV: Innovation, performance excellence and change management -
Enabling success: Organising - Enabling success: disruptive technologies -
Enabling success: talent management - Enabling success: performance excellence-
Managing strategic change - Innovation and change management - Leading and
managing projects
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UNIT-V: Select Case Studies on Organizational control & audit and on Finance in
planning and decision making.

TEXT BOOK
Strategic Business Leader study text — BPP or Kaplan Publications

REFERENCE BOOKS
Strategic Business Leader revision kit — BPP or Kaplan Publications

JOURNALS

GITAM Journal of Management,GITAMUniversity

The Chartered Accountant, New Delhi.

The Management Accountant, Kolkata,

Journal of Management Accounting and Research, Jaipur.

N o gk~ w

Indian Journal of Commerce, IGNOU, New Delhi.
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SEMESTER - VI

S.No.| Course Course Name of the Sessions Marks &
=
Code Level Course Theory | Prac. | Total | CA | SEE | Total 8
1. | MBG302 | Foundation | Entrepreneurship 3 - 3 40 | 60 | 100 3
Compulsory
2 | MBC342 | Elective Advanced 6 - 6 40 | 60 | 100 6
Discipline | Financial
Centric Management
3 | MBC344 | Elective Advanced 6 - 6 40 | 60 | 100 6
Discipline | Performance
Centric Management
4 | MBC348 | Elective Advanced Audit 6 - 6 40 | 60 | 100 6
Discipline | and Assurance
Centric
5 | MBC305 | Elective Advanced 6 6 40 | 60 | 100 6
Discipline | Taxation
Centric
6. | MBC392 | Core Skill | Semester End - - - - - 50 1
Based Viva-Voce
Total 27 - 27 | 200 | 300 | 550 28
LIST OF FOUNDATION ELECTIVE (PROFESSIONAL COMPETENCY
DEVELOPMENT) COURSES
S.No. Course Code Courses Marks | Credits
(CA)
8. MBG342 Out-Bound Training Programme 50 1
9. MBG344 Book Review 50 1
10. MBG346 Introduction to Gandhian Thoughts 50 1
11. MBG348 Public Speaking 50 1
12. MBG350 Yoga and Mediation 50 1
13. MBG352 Business English Certificate (BEC) 50 1
14. MBG354 Soft Skills 50 1

Note: The student has to secure five credits out of total seven professional competency
development course (Foundation Elective) credits.
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B.Com(Hons.) — VI SEMESTER
MBG302: ENTREPRENEURSHIP

Entrepreneurship is an essential element for economic progress as it manifests its fundamental
importance in different ways: a) by identifying, assessing and exploiting business opportunities; b)
by creating new firms and/or renewing existing ones by making them more dynamic; and c) by
driving the economy forward -through innovation, competence, job creation- and by generally
improving the well being of society.

Understanding the challenges and potential of entrepreneurship is significant and quite relevantin
the context of the socio-economic structural changes. Entrepreneurship course is very important in
management schools.This will help few to start their own ventures. But others will develop the
qualities of entrepreneurship like passion and perseverance which will potentially create many
corporate entrepreneurs. This course also aims to provide entrepreneurial abilities because business
conditions have changed significantly since the advent of new technologies and business started
demanding from both CEOs and managers entrepreneurial abilities which are in line with latest
and contemporary business models in the era of globalization and disruption. This course aims to
provide various perspectives on contemporary business practices and models which are useful for
millennial entrepreneurs to meet the requirements of millennial consumers. This course includes a
description of various concepts like evolution of entrepreneurship, opportunity identification,
business plan, family business and social entrepreneurship.

Learning Objectives
- To introduce the concept and process of Entrepreneurship and its role in the society
«  To know about sources of ideas and opportunity identification
«  To provide knowledge about contemporary business model
Tounderstand the importance and contents of a business plans
- Toknow the significance of Family Business and Social Entrepreneurship
Learning Outcome

On successful completion of this course, students will be able to.

Understand the concept and process of Entrepreneurship in the society.
Know about starting the venture and sources of ideas.

Develop a business model by using practical and instructive approach.

Prepare business plan with the required contents.

Develop clarity about the importance and contribution of family business and Social
Entrepreneurship in the Economy.
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UNIT-I: Entrepreneurship-Introduction, evolution of entrepreneurship; Theories of
Entrepreneurship, Traits of entrepreneurship, entrepreneurial ~ mindset,
Entrepreneurial motivation, Types of Entrepreneurship, entrepreneurship and
economic development, Corporate Entrepreneurship.

UNIT —11

Venture Creation: Sources for innovative ideas, Methods of generating ideas,
creative problem solving, opportunity identification, setting-up of new ventures,
Incubation, acquiring existing business, franchising, legal aspects of business.

UNIT — 1

Business Model : Introduction -Freemium Business Model — Analytics and Freemium Product
Development — Freemium Metrics — Lifetime Customer Value — Freemium Monetization — Virality

and Growth and contemporary business models.

UNIT - IV

The business plan: Marketing Plan, Operational Plan, Organisational Plan, Financial
Plan and growth plans, Sources of Finance- Financial Institutions-Angel Investors-Venture
Capitalist-Institutional Support-DIC, Industrial Estate, MSME, SFC and EDI.

UNIT -V
Family Business and Social Entrepreneurship: Family business: Importance, types and
responsibilities, Challenges and problems of family business in India , succession planning.

Case Analysis (not exceeding 200 words)

References:

1.Poornima M. Charantimath, "Entrepreneurship Development - Small Business Enterprises”,
Pearson, New Delhi, 2018.

2.Robert Hisrich,M.J.Manimala ,M.P.Peters and D.A.Shepherd “Entrepreneurship”MC Graw Hill
Education ,2014/Latest .

3.Dr.S.S.Khanka “Entrepreneurship Development “,S.Chand and ComapanyLimited,New
Delhi,2017.

Case Analysis (not exceeding 200 words)

References:

1.Poornima M. Charantimath, "Entrepreneurship Development - Small Business Enterprises”,
Pearson, New Delhi, 2018.

2.Robert Hisrich,M.J.Manimala ,M.P.Peters and D.A.Shepherd “Entrepreneurship”MC Graw Hill
Education ,2014/Latest .
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3.Dr.S.S.Khanka “Entrepreneurship Development “,S.Chand and ComapanyLimited,New
Delhi,2017.

5.Disruption by Design: How to Create Products that Disrupt and then Dominate Markets, Paul
Paetz, Apress Publications, 2014.

6.The Ways to New: 15 Paths to Disruptive Innovation, Jean-Marie Dru, John Wiley and Sons, 2015.

7.Creative Destruction and the Sharing Economy: Uber as Disruptive Innovation, Henrique
Schneider, Edward Elgar Publishing, 2017

MBC305: ADVANCED TAXATION

INTRODUCTION

The course aims to enable students to apply relevant knowledge, skills and exercise
professional judgment in providing relevant information and advice to individuals and
business on the impact of the major taxes on financial decisions and situations.

COURSE OBJECTIVES

1. Evaluate and explain the importance of taxation to personal and corporate financial
management

2. ldentify and evaluate the impact of relevant taxes on various situations and courses of
action, including the interaction of taxes

3. Communicate with clients, the Revenue Commissioners and other professionals in a
appropriate manner

LEARNING OUTCOMES

1. The student should learn to provide advice on minimizing and/or deferring tax
liabilities by the use of standard tax planning measures

2. The student should learn to communicate with clients, the Revenue Commissioners
and other professionals in a appropriate manner

COURSE SYLLABUS

UNIT-1: Knowledge and understanding of the UK tax system through the study of more
advanced topics within the taxes studied previously and the study of stamp taxes Income and
income tax liabilities in situations involving further overseas aspects and in relation to trusts,
and the application of additional exemptions and reliefs.
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UNIT-II:Corporation tax liabilities in situations involving overseas and further group
aspects and in relation to special types of company: The application of additional exemptions
and reliefs, Chargeable gains and capital gains tax liabilities in situations involving further
overseas aspects and in relation to closely related persons and trusts, and the application of
additional exemptions and reliefs.

UNIT-III: Inheritance tax in situations involving further aspects of the scope of the tax and
the calculation of the liabilities arising, the principles of valuation and the reliefs available,
transfers of property to and from trusts, Overseas aspects and further aspects of
administration, Stamp taxes, National Insurance, value added tax and tax administration

UNIT-1V: The impact of relevant taxes on various situations and courses of action, including
thelnteraction of taxes: Taxes applicable to a given situation or course of action and their
impact, alternative ways of achieving personal or business outcomes may lead to different tax
consequences, taxation effects of the financial decisions made by businesses (corporate and
unincorporated) and by individual, tax advantages and/or disadvantages of alternative
courses of action, Statutory obligations imposed in a given situation, including any time
limits for action and the implications of non-compliance.

UNIT-V:Minimizing and/or deferring tax liabilities by the use of standard tax planning
measures: Types of investment and other expenditure that will result in a reduction in tax
liabilities for an individual and/or a business, legitimate tax planning measures, by which the
tax liabilities arising from a particular situation or course of action can be mitigate

TEXT BOOK
Advanced Taxation — BPP or Kaplan Publications

REFERENCE BOOKS

1. VinodK. Singania and MonicaSinghania(2015), Students guide to income tax, New
Delhi: Taxmann Allied Services Pvt. Ltd.

2. Dr Ravi Gupta, Dr. Girish Ahuja (2015), Practical Approach to Income Tax, Service
Tax, VAT and Wealth Tax : Problems and Solutions, 27th Edition, New Delhi: Bharat
Law House.

3. Kirit S Sanghvi(2015), Losses Under The Income Tax Act 1961 - A Study,New Delhi:
CCH India.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
2. The Chartered Accountant, New Delhi.
3. The Management Accountant, Kolkata,
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4. Journal of Management Accounting and Research, Jaipur.
5. Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com(Hons.) — VI SEMESTER

MBC342: ADVANCED FINANCIAL MANAGEMENT
ACCA PAPER

INTRODUCTION

The course aims to apply relevant knowledge, skills and exercise professional
judgment as expected of a senior financial executive or advisor, in taking or
recommending decisions relating to the financial management of an organization.

OBJECTIVES

1. Evaluate the impact of macroeconomics and recognize the role of international
financial institutions in the financial management of multinationals

2. Evaluate potential investment decisions and assessing their financial and strategic
consequences, both domestically and internationally

3. Assess and plan acquisitions and mergers as an alternative growth strategy
4. Evaluate and advise on alternative corporate re-organization strategies

LEARNING OUTCOMES

1. The student should learn the role & responsibility of the senior financial executive in
meeting conflicting needs of stakeholders.

2. Evaluate and advise on alternative corporate re-organization strategies

3. ldentify and assess the potential impact of emerging issues in finance and financial
management

SYLLABUS

UNIT-I : Role and responsibility towards stakeholders: The role and responsibility of senior
financial Executive/advisor, financial strategy formulation, Conflicting stakeholder interests,
ethical issues in financial management, environmental issues and integrated reporting

UNIT-11:Economic environment for multinational organizations. Management of
international trade and finance Strategic business and financial planning for multinational
organizations

UNIT-111:Advanced investment appraisal: Discounted cash flow techniques, Application of
option pricing theory in investment decisions, Impact of financing on investment
decisionsand adjusted present values, Valuation and the use of free cash flows. International
investment and financingDecisions
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UNIT-IV: Acquisitions and mergers: Acquisitions and mergers versus other
growthStrategies, Valuation for acquisitions and mergers, Regulatory framework and
processes. Financing acquisitions and mergers

UNIT-V: Corporate reconstruction and re-organization: Financial reconstruction,business re-
organization, Treasury and advanced risk managementtechniques: The role of the treasury
function inmultinationals, the use of financial derivatives to hedgeagainst forex risk the use
of financial derivatives to hedgeagainst interest rate risk, dividend policy in multinationals
and transferPricing, emerging issues in finance and financialmanagement: Developments in
world financial markets, developments in international trade and finance, developments in
Islamic financing

TEXT BOOK
Advanced Financial Management — BPP or Kaplan Publications

REFERENCE BOOKS
1. .M. Pandey (2010), Financial Management, New Delhi: Vikus Publications.

2. R.K. Sharma &Shashi K. Gupta. (2014), Financial Management, Ludhiana: Kalyani
Publications.

3. M.Y. Khan & P.K. Jain. (2013), Financial Management,New Delhi: Tata McGraw
Hill.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.
Indian Journal of Commerce, IGNOU, New Delhi.

o k&~ D
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B.Com (Hons.) — VI SEMESTER
MBC344: ADVANCED PERFORMANCE MANAGEMENT
ACCA PAPER

INTRODUCTION

The course aims to apply relevant knowledge, skills and exercise professional judgment
in selecting and applying strategic management accounting techniques in different
business contexts and to contribute to the evaluation of the performance of an
organization and its strategic development.

OBJECTIVES

1. Assess and identify relevant macroeconomic, fiscal and market factors and key
external influences on organizational performance

2. ldentify and evaluate the design features of effective performance management
information and monitoring systems

3. Apply appropriate strategic performance measurement techniques in evaluating and
improving organizational performance

LEARNING OUTCOMES

1. The student should learn to Use strategic planning and control models to plan and
monitor organizational performance

2. Advise clients and senior management on strategic business performance evaluation
and on recognizing vulnerability to corporate failure

3. ldentify and assess the impact of current developments in management accounting and
performance management on measuring, evaluating and improving organizational
performance

SYLLABUS

UNIT-I: Strategic planning and control: Introduction to strategic management,Accounting
Performance management and control of the organization, Changes in business structure
andmanagement accounting, Effect of Information Technology (IT) onstrategic management
accounting,other environmental and ethical issues

UNIT-II: External influences on organizational performance: Changing business
environment, Impact of external factors on strategy andPerformance.

UNIT-111: Performance measurement systems and design: Performance management
information systems, Sources of management information, Recording and processing
methods, Management reports
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UNIT-1V: Strategic performance measurement: Performance hierarchy, Strategic
performance measures in privatesector, divisional performance and transfer pricingissues,
Strategic performance measures in not-for profit organizations, Non-financialperformance
indicators, the role of quality in management informationand performance measurement
systems, Performance measurement and strategic human resource management issues,
Performance measurement and the rewardsystems,other behavioral aspects of
performanceMeasurement

UNIT-V: Performance evaluation and corporate failure: Alternative views of performance
measurementand management, Strategic performance issues in complexbusiness structures,
Predicting and preventing corporate failure, Current developments and emerging issues -
performance management: Current developments in management accounting techniques
Current issues and trends in performance management

TEXT BOOK
Advanced Performance Management — BPP or Kaplan Publications

REFERENCE BOOKS

1. T.V.Rao (2012), Appraising and Developing Managerial Performance, New Delhi:
Excel Books.

2. T.V.Rao (2013), 360 degree feedback and assessment and development Centres,
Volume I, Il and 111, New Delhi: Excel Books.

3. Dixit Varsha (2014),Performance Management, 1st edition, New Delhi: Vrinda
Publications Ltd.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.

ok~ 0N

Indian Journal of Commerce, IGNOU, New Delhi.
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B.Com (Hons.) — VI SEMESTER

MBC348: ADVANCED AUDIT and ASSURANCE
ACCA PAPER

INTRODUCTION

The course aims to train students to analyze, evaluate and conclude on the assurance
engagement and other audit and assurance issues in the context of best practice and
current developments.

COURSE OBJECTIVES

1.

Demonstrate the ability to work effectively on an assurance or other service
engagement within a professional and ethical framework

Assess and recommend appropriate quality control policies and procedures in practice
management and recognize the auditor's position in relation to the acceptance and
retention of professional appointments

Identify and formulate the work required to meet the objectives of audit and non-audit
assignments and apply the International Standards on Auditing (UK and Ireland)

Evaluate findings and the results of work performed and draft suitable reports on
assignments

LEARNING OUTCOMES

1.

The student should learn torecognize the legal and regulatory environment and its
Impact on audit and assurance practice

Evaluate findings and the results of work performed and draft suitable reports on
assignments

Understand the current issues and developments relating to the provision of audit-
related and assurance services

COURSE SYLLABUS

UNIT-1: Regulatory Environment: International regulatory frameworks for audit and
assurance services,Money laundering, Laws and regulations

UNIT-I1: Professional and Ethical Considerations: Code of Ethics and Conduct, Fraud and
error, Professional liability
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UNIT-IIl: Practice Management: Quality control, Advertising, publicity, obtaining
professionalwork and fees, tendering, Professional appointments

UNIT-1V: Audit of historical financial information: The audit of historical financial
information including, Planning, materiality and assessing the riskof misstatement,
evidence,evaluation and review, Group audits

UNIT-V : Otherassignments: Audit-related and assurance services, Prospective financial
information, forensic audits, internal audit, Outsourcing, Auditing aspects of insolvency (and
similar procedures), Reporting: Auditor’s reports, reports to those charges with governance
andManagement, Other reports, Current Issues and Developments, Professional and ethical,
transnational audits, the audit of social , environmental andintegrated reporting, Other current
issues

TEXT BOOK
Advanced Audit and Assurance — BPP or Kaplan Publications, 2015

REFERENCE BOOKS

1. Arunachala (2015), Students guide to auditing and assurance, New Delhi: Taxmann
Publications.

2. Pankaj Garg (2014), Auditing and assurance, New Delhi: Taxmann Publications.

3. MP Vijay Kumar and LokeshVasudevan (2014), Audit and assurance standards in
India, New Delhi: Snow White.

JOURNALS
1. GITAM Journal of Management,GITAMUniversity
The Chartered Accountant, New Delhi.
The Management Accountant, Kolkata,
Journal of Management Accounting and Research, Jaipur.

o k~ wn

Indian Journal of Commerce, IGNOU, New Delhi
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B.Com (Hons.) — VI SEMESTER
MBG 342 OUTBOUND TRAINING PROGRAMMEME (OBT)

INTRODUCTION
Alone we can do so little; together we can do so much. Helen Keller

In today's corporate world, developing teamwork skills in the workplace has become a
necessity. Teamwork is the most essence of a successful organization. Absence of teamwork
can lead to a lot of problems in the organization. It has been observed by organizations and
institutions that working as teams gives better results than working individually. Effective
teamwork brings successto the entire team and organization as well. Henry Ford, one of the
legends of the automobile industrysaid, "If everyone is moving forward together, then
success takes care of itself”.

Working as a team, to successfully achieve the goals and objectives, requires effective team
Communication strategies. Teamwork includes communication, understanding and
coordination amongteam members along with mutual trust.

In a team, every individual's contribution is important. Everyone has something to contribute.
But in a good team, every individual gives for the cause of the team. A team depends as
much on individualcreativity as it does on collective thought.

LEARNING OBJECTIVES

1. To appreciate the importance of working in teams

2. To be able to identify one’s own strengths and weaknesses and use for self-
development

3. To become an effective team member

4. Improving interpersonal communication skills

ACTIVITY STRUCTURE

Team building activities make it possible for everyone in the team to participate and allow
them tobetter understand each other's strengths and weaknesses. To enhance and appreciate
teamwork,students would be divided into teams and various activities will be conducted. The
activities will beconducted over a three day period at a location outside the Institute. An
external agency will bedeputed to conduct these activities and assess the student on various
parameters. The total assessment would be for 50 marks.
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B.Com (Hons.) — VI SEMESTER

MBG344: BOOK REVIEW

INTRODUCTION

“Reading makes a full man; conference a ready man; and writing an exact man” —
FrancisBacon.Communication is the basis of our lives and we would in this day and age, be
handicapped without it.Communication is a vital element for successful career in the
corporate world. EffectiveCommunication is significant for managers in the organizations so
as to perform the basic functions ofmanagement. Communication is one of the activities that
managers devote a great part of their time.Communication can be improved through
extensive reading and writing.Despite the deep penetrating reach of the visual media, books
have a definite edge over themedia of communication and entertainment. Reading is an
activity that is both fun andenlightening. It can help us be more knowledgeable and
successful. Reading as a habit has alwaysnurtured a wholesome sense of well-being. Avid
readers tend to have a better grasp on realities andare known to be better judges of people.
However, it has been seen that, with the advent oftechnology, reading is an activity that
many people don't engage in very much. A national survey in the USA revealed that 50% of
the population hasn't read a book in the last six months.

Reviewing a book after reading enhances the analytical writing which hones the critical
thinking. Itassesses the ability to articulate and support complex ideas, construct and evaluate
arguments, andsustain a focused and coherent discussion. Written Communication involves
expressing oneself clearly,using language with precision; constructing a logical argument;
note taking, editing and summarizing; and writing reports.

LEARNING OBJECTIVES
1. Experience the pleasure and inculcate the habit of reading
2. Enhance the critical thinking ability of the students
3. Develop clarity in evaluating, assessing and arguing a thought
4. Master the art of communicating using good writing skills

ACTIVITY STRUCTURE
A general/management book would be given to the student to read. The student is expected

tocritically analyze, present his/her arguments leading to a conclusion of the writings through
this review.The assessment would be for a total of 50 marks.
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B.Com (Hons.) — VI SEMESTER
MBG346: INTRODUCTION TO GANDHIAN THOUGHT

INTRODUCTION

Mahatma Gandhi was a greatest leader in India’s freedom struggle. He employed non-
violent means to attain independence for India. His ideology and thoughts provides lots of
inspiration and learning which can be used even today.

OBJECTIVES

1) To acquaint the students with the different phases in Gandhi’s life
2) To acquaint the students with Gandhian ideologies

LEARNING OUTCOMES

At the end of the course, the student will
1) Get a clear picture of the evolution of M K Gandhi to the “Mahatma”.
2) Understand the prominent role played by Gandhi in our freedom movement and how
his methodologies are significant even today.

COURSE SYLLABUS

UNIT-1:M K Gandhi, Formative Years (1869-1893): Early childhood - study in England -
Indian influences, early Western influences

UNIT-II: Gandhi in South Africa (1893-1914): South African Experiences - civil right
movements in South Africa - invention of Satyagraha - Phoenix settlement- Tolstoy Farm -
experiments in sarvodaya, education, and sustainable livelihood

UNIT-I1I : Gandhi and Indian National Movement (1915-1947): Introduction of Satyagraha
in Indian soil -non-cooperation movement - call for women’s participation - social boycott -
Quit-India movement - fighting against un-touch ability - Partition of India- independence

UNIT-1V: Application of basic philosophy of Gandhi in daily life: eleven vows —
constructive programme — sarvadharmasamabhava- sarvodaya

UNIT-V: Gandhi and Modern day society: Political, moral and environmental challenges
today- application of Gandhian ideologies to resolve these challenges.

REFERENCE BOOKS

1. Gandhi, M K., An Autobiography or The Story of My Experiments with Truth.
Ahmadabad: Navjivan Publishing House

2. Gandhi, M K., Satyagraha in South Africa. Ahmadabad: Navjivan Publishing House

3. Gandhi, M K., Constructive Programs. Ahmadabad: Navjivan Publishing House

JOURNALS
Gandhi Marg, A journal of Gandhian studies from Gandhi Peace Foundation GITAM
Journal of Gandhian studies
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B.Com (Hons.) — VI SEMESTER
MBG348: PUBLIC SPEAKING

INTRODUCTION

Communication skills are indispensable to success in the corporate world. In the actual
practice of business, one spends much more time in talking rather than in writing. Oral
business communication skills are therefore crucial for students of commerce and
management. Oral business communication may be formal or informal. Formal
communication involves meetings, presentations and speeches etc., whereas informal
communication covers all aspects of informal talking and listening. Public speaking is a vital
skill which encompasses all the above aspects of oral business communication. The training
imparted in public speaking ensures that the student is groomed into a successful business
professional.

OBJECTIVES
The course in Public Speaking aims to enable students to:

1. Select and organize a subject for effective formal presentation to a specific audience

2. Understand how personal aspects and audience analysis contribute to formal
presentations

3. Learn how to use verbal content with information based, linguistic and stylistic
aspects

4. Learn how to use non-verbal content, visuals, graphics, voice quality and body

language

Work effectively with a team for team presentations

6. Plan and deliver effective public speeches, virtual presentations and oral reports.

o

SYLLABUS

UNIT-I:Basics of Business Communication — Definition, Types and Aspects, Basics of
Communicating in the Workplace.

UNIT-I1:Informal Oral business communication - talking, meetings, using the phone, using
speech recognition, listening, role of nonverbal communication — Practical Exercises

UNIT-111:Formal Oral business communication — Making formal speeches — selection of the
topic, preparation of the presentation — determination of the presentation method —
consideration of personal aspects — audience analysis — Study of Great Speakers and
Speeches - Practical Exercises

UNIT-1V:Verbal and Non-Verbal Aspects — matter and linguistic style - appearance and
physical actions - use of voice — use of visuals and graphics — Study of Great Speakers and
Speeches - Practical Exercises
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UNIT-V:Team or Collaborative Presentations — Virtual presentations — Oral reports —
Practical Exercises

TEXTBOOK

Lesikar Raymond V., et al, Business Communication — Making Connections in a
Digital World, 11™ edition, Tata McGraw Hill (New Delhi)

REFERENCE BOOKS
1. Carnegie, Dale. The Art of Public Speaking, Tata McGraw Hill.

2. English for Presentations, Express Series, Oxford University Press, 2014.
3. English for Meetings, Express Series, Oxford University Press, 2014.
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B.Com (Hons.) — VI SEMESTER
MBG350: YOGA and MEDIATION

INTRODUCTION

Stress management is the need of the hour. A recent survey showed that 70-90% of us feel
stressed atwork and outside. Today's fast paced lifestyle taking its toll on everyone. Stress,
either quick orconstant, can induce risky body-mind disorders.The corporate world is a new
syndrome that man has coined for himself which brings with it a wholenew lifestyle and
existence. Odd working hours, irregular food habits and difficult work situations
andinadequate coping resources are a part of the corporate world. To survive in the world of
work andreach one’s greatest potential, all the energy blockers in the body and mind need to
be cleared so thatone can function at their highest level.

Yoga and meditation does more than just offer exercises for relaxation. Virtually everyone
can seephysical benefits from yoga, and its practice can also give psychological benefits,
such as stressreduction and a sense of well-being. As yoga and meditation combines several
techniques used forstress reduction, it can be said to provide the combined benefits of
breathing exercises, stretchingexercises, fitness programmes, meditation practice, etc.

LEARNING OBJECTIVES

1. To master the technique of yoga and meditation

2. To create stress relief among the students

3. To enable the student to appreciate the physical and psychological relief it creates
ACTIVITY STRUCTURE
Practical and theory classes on Yoga and meditation will be conducted by a Yoga Master. 20
sessionswill be scheduled. At the end of the Course the student would be evaluated both on

his/herunderstanding of theoretical concepts, as well as the practical approach.The
assessment would be for 50 marks.
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B.Com (Hons.) — VI SEMESTER

MBG352: BUSINESS ENGLISH CERTIFICATE (BEC)

INTRODUCTION

The world may be getting smaller, but people still speak different languages. International
trade andbusiness needs a common language and as all are aware, that place has been taken
by English language.However, the words of business are different from everyday use so it's
not really something everyonepicks up intuitively.

Business English Certificate (BEC) programme is one of the value added programme offered
byGITAM Institute of Management in collaboration with University of Cambridge and
British Council. BECis used by hundreds of employers, either as part of their staff
development programme or as aqualification that they look for when recruiting staff. BEC is
a globally recognized qualification and itenhances the job prospects and adds value to the CV
of the student. BEC gives the opportunity tolearn practical workplace English skills.
Preparing for BEC improves one’s confidence in using BusinessEnglish, particularly
speaking. Many Universities internationally recognize BEC for business courses.

COURSE OBJECTIVES

To understand the nuances of Business English

To enhance the student’s English speaking skills

To clearly understand the difference between business English and colloquial English
To achieve maximum proficiency in business English

e

ACTIVITY STRUCTURE

BEC is offered at three levels namely, BEC Preliminary, BEC Vantage and BEC Higher,
based on fourskills
1. Reading, Writing, Listening and Speaking.
2. BEC Preliminary is a lower intermediate level and is meant for candidates having
limitedconfidence in their usage of English.
3. BEC Vantage is at intermediate level and is suitable for candidates who have fluency
in English.
4. BEC Higher is an advanced level certificate and is for candidates who can use English
veryconfidently in both professional and social situations.

The students would be evaluated based on their performance in various tests conducted. The
testsinclude:

1. Diagnostic test

2. Speaking test

3. Mock test conducted by the Institute

4. Test conducted by British Council.

Performance in BEC would be evaluated for 50 marks each. A certificate would be awarded
to thosestudents who clear the test conducted by the British Council.
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B.Com (Hons.) - VI SEMESTER
MBG354: SOFT SKILLS

INTRODUCTION

Management involves utilizing the human capital of an enterprise to contribute to the success
of the enterprise. Management is the act of coordinating the efforts of people to accomplish
desired goals using available resources efficiently and effectively.

Today's workforce comes from varied social and cultural backgrounds, with differing
standards of behaviour. These may not always be in sync with the norms of the organization.
The ability to deal with differences, multiculturalism and diversity is needed more than ever.
It is important, for students who would be entering the corporate world for the first time, to
inculcate behaviour that is appropriate for the workplace. The importance of personal
grooming, business etiquette, verbal and non-verbal communication, telephone etiquette and
general professional conduct, can never be undermined.

Soft Skills is now recognized as key to making businesses more profitable and better places
to work. Increasingly, companies aren't just assessing their current staff and future recruits
on their business skills. They are now assessing them on a whole host of soft skill
competencies around how well they relate and communicate to others.

It has been found thatsoft skills can be developed and honed on an on-going basis through
good training, insightful reading, observation, and of course, practice, practice, practice.

Students can focus on areas of self-improvement to help improve their behaviour, transform
their professional image and create a positive impact in their careers. Greater awareness of
grooming and etiquette will help one to develop poise and confidence. This will significantly
impact the image that one has in any formal, professional and social situations

LEARNING OBJECTIVES

1. To understand and enhance social skills

2. To help build greater confidence when interacting with people
3. To build on the ability to make a positive first impression

4. To help improve the overall appearance

ACTIVITY STRUCTURE

Students would be focusing on the following major activities under this Course:
a) Grooming and etiquette
b) Introspection, self-awareness and self-introduction
c) CV writing
d) Facing interviews

Guidance on the above issues would be given by an Expert and Faculty would be guiding
them through one-to-one interaction. Assessing them on their performance would be done
by the Faculty.

The assessment would be for 50 marks.
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